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1. O6uue Moa0KeHUs
1.1. Hactosmiee Tonoxenue pa3paboTato B COOTBCTCTBAN C DeiepaiibHbM 3aKOHOM No 149-03 o1

27072006 T «O6 nHbOpMaiH, HHGOPMALMOHIBIX TEXHOIOTHAX H O sanmTe HHQOpMALUK» €
vsmenenusmu Ha 8 mionst 2020 roxa, denepalbHbIM 3aKOHOM No 152-®3 ot 27.07.2006 t «O
MePCOHATBHBIX JI@HHBIX) B PEIAKLHH OT 24 anpens 2020r; Koncrurynuet Poccuiickoit @eaepalliu
1 TpPyaoBBIM KOJIEKCOM Poceniickoit Menepaltin, YCTaBOM JOWIKOJIBHOTO oOpasoBarelbHOro
yupeskaenus. [Ipn cocTaBleHnH yuTeHO Monoseine 06 0cobeHAoCTIX 00padoTKH NEPCOHATBHBIX
aHHBIX, OCyllecTBIseMoil 0e3  HMCHONb30BAHMA - CPCICTD aBTOMATH3AIMH, YTBEPKACHHOC
Mocranosienuem IIpaputenbcrea PO N 687 or  15.09.2008r; TpeGoBaHua K 3alUTE
[IepPCOHATBHBIX JaHHBIX NPH HX o6pabotke B HHOOPMALMOHHBIX CHCTEMAax NIepCOHAJBLHBIX
JAaHHbBIX, YTBepXKAcHHbIE [TocTaHOBICHUEM [IpaBUTEaLCTBA Poccuiickoi ®emepaunnt Ne 1119 o1
01.11.2012r.

1.2. Jlaunoe Ilonoxenne OmpenenseT OCHOBHBIC TpeOoBanus K 3allHTe, 00paboTKe, MOPAIKY
fOJTydeHMs, XPAHEHNS!, HCIIOB30BaHMS | HIepe/iaty epCOHABHBIX JJAHHBIX COTPYIHUKOB JCTCKOTO
cama, 4 TaKiKe OTBETCTBEHHOCTh 3a HAapyUICHHC HOPM, peryMpyroIix 00paboTKy M 3alluTy
NEPCOHAIBHBIX JAHHBIX B JIOIIKOILHOM 00pa3oBaATEILHOM YUPEKICHAH.

1.3. [TosoKeHMe YCTaHABIMBAET OCHOBHBIC MOHSITHA K COCTAB epCOHANIBHBIX JIAHHBIX PAOOTHNUKOB B
JIOV, pernameHTupyeT GOpMHPOBAHAE U BCACHHC NWUHbBIX JEMT, OpeeseT npasa i 00A3aHHOCTH
paGOTHUKOB 10 3allUTe HEPCOHAILHBIX  JaHHRIX, a Take O00SI3aHHOCTU COTPYAHHKOB IO
0GeCIIeYEHNIO AOCTOBEPHOCTH MEPCOHATBHBIX AaHHBIX.

1.4, lemsto Hacrosimero llosoxkenus —ABJACTCH oGecricueHie  3alliThl Npas U ¢BoOOZ
[eJ[ATOrUYECKMX PAOOTHHKOB M OOCTYKMBAIOMICTO MEPCoHATd npy 06paboTKe UX MEPCOHATLHBIX
JAHHBIX, B TOM 4HCJle 3aIIUThI IPaB Ha HENPUKOCHOBCHHOCTR 4aCTHOM XU3HH, JIHUHYIO TaliHy.

1.5. Ilpu onpe/enenny oObeMa U CONEPIKaHUA NepcoHaIbHBIX TaHHbIX PAOOTHHKA aJIMMHHACTPAL
JIOY pyKOBOACTBYETCH Koncruryimeil Poccutickoit desepaniu, desepadbHBIMK 3aKOHAMA Y
nacrosmm [TosioKeHHEM.

1.6. TlepconaibHble JaHHBIC OTHOCATCS K KaTeIOpHH KoHGbUACHIMATBHOR HE(OPMalUH. Pexnm
KOH(HUACHITMATBHOCTH NEPCOHATBHBIX [aHHBIX CHUMACTCA B cIydasx o0esnuyuBanusg WM IO
deTeueHUH 75 €T CpoKa XPaHEHH s, €ClIA HHOE HE ONPELNeHO 3aKOHOM.

17. Hacrosmee [lonoskenue sBIAETCS BHYTPCHHUM JIOKQJIbHLIM HOPMATHBHBEIM 2KTOM J0VY,
06s3aTeIbHEIM U HCIIONHEHHsST BceMH PabOTHHKAMM, HAMCHOLUMMH JOCTYIl K [€PCOHAIbHBIM
JIAHHBIM COTPY/HAKOB AOMIKOTLHOIO 00pa30BaTebHOr0 YUPEKACHUSL.

2. OCHOBHbIE NOHATHS U COCTAB MEPCOHAILHBLIX 1AHHBIX paGoTHHKOB

2.1. Iepconanvrvle Oanuvle - IH00as yrdopmaius. OTHOCALasCs K ONPECICHHOMY WU
olpeensieMOMYy Ha OCHOBaHHH TaKoH urdopmanau GU3HIECKOMY JIFILY, B TOM THCIIC €10 bamunns,
MMsl, OTUECTBO, TO, MECsIl, JaTa M MECTO POAICHIA, a TaKIKe aapec. ceMeiiHoe, COUHAIBHOC,
MMYILICCTBEHHOE [TOOKEHAE, 00PA3OBAHHE, npodeccus. ZOX0/Ibl H Apyrast uH(pOpMALIHS.

2.2. Ilepconanvhivie OanHble pAOOMHUKA - ITO grpopmanus, HeoOX0aMMas 3aBEYIOLIEMY JIOY B
CBSI3M C TPYAOBBIME OTHONICHUSAMH 1 Kacarolascs KOt kpernoro corpy/nnka. [on uadopmaluei o
paboTHHKe MOHMUMAIOTCS CBEJCHHS O akrax, COOBITHAX H QOCTOATENLCTBAX JKHIHH pabOTHHKA,
[03BOJISIONIE HAEHTH(HIHPOBATH €10 THIHOCTD. [TepcoHabHBIC IaHHbIC pabOTHHKA COACPAKATCA B
OCHOBHOM JIOKYMEHTE EPCOHATBLHOTO Y1eTa pabOTHUKOB - JIMIHOM JICJIE paboTHHKA.

2.3. O6pabomra nepconaibhblx OaHHBIX — ITO JeicTBHsE (OlEpalii) ¢ MePCOHaNbHBIMA JIAHHBIMH,
BKTIOUas ¢G0P, CHCTEMATH3ALMIO U HAKOIICHHE, XPaHEHHE, yTOuHeHHe (OOHOBJICHHUE U U3MEHCHUE),
LICII0JIL30BAHFE U PACTIPOCTPAHEHHE (B TOM UMCIIC repeaaua) NepCoHanbHbIX JaHHBIX.

2.4. Pacnpocmpanenue NepcoOHALbHbIX OaHHbIX - JeicTBUs, HalpaBJieHHBIE Ha Tepeaady
[EPCOHANBHBIX JAHHBIX ONPEACICHHOMY KpyIy JHH (nepenaua nepcoOHaNIbHbIX JAHHBIX) WK Ha
O3HAKOMJICHHE ¢ [EpPCOHATBHBIME JaHHLIMM HEOTPAHUYCHHOMO  Kpyrd AuL, B TOM 4YHCIE
0GHAPO/I0BAHNE NEPCOHATBHBIX JAHHBIX B CPCACTBAX maccoBoil uHdopMaluy, pasMEeliCHUE B
HH(OPMAIMOHHO-TEIEKOMMYHHKAIIHOHHBIX CCTAX HIIH [TPEJI0CTABICHUE J0CTYNA K NEPCOHAILHBIM
JAHHBIM KaKMM-TH00 HHBIM CIIOCOOOM.



2.5. Henoav306anue nepconaivhulx OanHbIX - JTEHCTBUA (ONEpalun) ¢ MepcoHabHbIMK JaHHBIMH,
coepuaemple JIOY B neaX IPUHATHS PELICHHUIT MK COBEPIIEHHS HHBIX JICHCTBEH, TTOPOXK/IAXOLIUX
IOpUAUYECCKUEC TOCJICACTBUT B OTHOIICHUH pa6OTHI/IKa W IPYTUX JIWIL b0 UHBIM 06pa30M
3aTPArHBaIOIIKX TIpaBa 1 cBOOO/bI paAOOTHHKA WIIM APYTHX JIMLL.

2.6. Obwedocmynnbie nepcoHatbhblie OaHHble - NEPCOHAIbHBIC JaHHBIC, OCTYIT HEOIPAHUYCHHOTO
Kpyra JHuL K KOTOPBIM IIPEAOCTaBJICH C coriacus pa6OTHHKa HJIM Ha KOTOPBIE B COOTBETCTBHHU C
dbenepanbHBIMU 3aKOHAMH HE PacipocTpansercs TpeboBanue coOoIeHnsa KOHH/ICHIIHATbHOCTH,
2.7. B cocTas 1nepcoHalbHbIX JaHHbIX paborHuka JIOY BXoast:

aHKeTHBIC M Onorpadurdeckue 1aHHbIE;

oOpazoBaHue;

CBEJICHHSI O TPYIOBOM M OOIIEM CTaXe;

CBEJIEHHSI O COCTABE CEMbH;

nacrnopTHblE JaHHBIE,

CBEJIEHHS O BOMHCKOM YUETE;

CBeJCHUS 0 3apabOTHOM NJjaTe COTPYIHUKA;

CBE/IEHUS O COLIMAJIBHBIX JIBIOTAX;

CHIEeMaJIBHOCTL;

3aHUMaemMast 10JHDKHOCTD;

ampec MECTa JXUTEJIBCTBA H TeledoH;

MECTO PadoThbl X yueObl YJIEHOB CEMBU U POACTBEHHHKOB,
coJiepKaHue TPYLOBOIO J0TOBOPA;

NOJJMHHAKY U KOTIHH IIPUKA30B;

JUYHOE JICJIO U TPYAOBask KHUXKKA COTPYAHHKA;

OCHOBaHUS K NPHKAa3aM;

MaTepuanbl 10 MOBBIIICHHIO KBATH(DUKAIUMH W [EPEHOArOTOBKE COTPYAHHKA, €ro
aTTecTalnmuy, CIIy)K€6HI>IM pacciie/I0OBAaHUAM.

2.8. JIlnunoe neno paborHuka JIOV HaxoauTes B JOKYMEHTALMH JIeJ0MNPOU3BOJAKTENS U COCTOUT U3
CIAEAYIOUINX JOKYMEHTORB:

aHKeTa;

aprobuorpadus;

KOIWHU JIOKYMEHTOB 00 00pa3oBaHuu;

kapTouka popmbl T-2;

KOTIUSI IPUKa3a o npuéme Ha paboTy:

TPYLOBOH JOTOBOP;

JIOKYMEHTBI, CBSI3@HHBIC C MEPEBOJIOM U IepeMellieHreM pabOTHUKA (KOMWM IPHKA30B.
3asIBJICHUS paOOTHUKA H T.I1.);

BBIMUCKU (KOIIMH) W3 JOKYMEHTOB O TMPHCBOCHHH IMOUYETHBIX 3BaHWH, YUCHOH CTCICHH,
HATPaXKJIEHUH I'OCYIaPCTBEHHBIMH HArpaaaMu;

KOTIMH HarpaaHbIX JIMCTOB;

aTTeCTAUMOHHBIE JTHCTHI;

KOIIHH MPHKA30B O MOOILPEHUAX, B3bICKAHUAX;

XapaKTEPUCTUKH C MPEABITYIEro MecTa padoThI;

3asBJIeHHE padoTHHKA 00 YBOJILHEHUH;

KOTHS IPHKa3a 00 YBOJILHEHWH;

zasiBlieHre paboTHHka 00 O3HAKOMJIEHMM ¢ JokymeHTamu JIOV. ycTaHaBIMBAIOIMMA
Nopsaok 00paboTKK MepCOHATbHBIX NAaHHBIX PabDOTHMKOB, a TaKkKe O Cro mpaBax H
00S13aHHOCTAX B 3TOHM 00JaCcTH;

Apyrue  JOKYMEHTBI, HAXOXKICHHE KOTOPBIX B JIHYHOM jgjie  Oyzaer MpU3HAHO
1eJ1eco00pazHbIM;

B JIMYHOE Jef0 pabOTHHKA JOMIKOILHOIO 00pa3oBaTENbHOIO YUPEKICHHS BKIOUACTCS
TaK¥Ke OMUCh BCeX JIOKYMEHTOB, HAXOALIUXCS B JeIie.

2.9. Pasmemenne Ha oduumanbHoM caiite Qororpapuit pabOTHHKOB, BHAEO ¢ pabOTHUKAMH



COTPYZAHUKH PaspCllIaroT MyTEM IPCAOCTABICHUA COTJIACUA HA 06pa60TKy [IEPCOHAJ/IbHBIX JdHHBIX B

JIOTIKOJIBHOM O6pa30BaT€HLHOM VUPCKICHUMN.

2.10. IlepcoHanbusle fannele paboTHuka OV aBmsitores: KOHQUACHIMATLHONH HHPOPMAIHEH U He
MOTYT OBITH HCIIONB30BAHBI COTPYAHHUKAMH JOIMIKOJBHOTO O0pa3zoBaTeILHOTO YUPEHKJICHHUS B
JTUYHBIX [EISIX.

3. ITopsiaok nosrydeHusi, 00padoTKH H MepeTavH MePCOHANbHBIX JAHHBIX pa00THHKOB

3.1. Iloa 06paboTKoi mepcoHanbHbIX JaHHbIX paboTHUKA JJOY moHHMaeTCs MOMyYCHIE, XpaHCHHE,
KOMOMHHpOBaHHE, Nepenada uiaM Jiro0oe Jpyroe HCHOJMb30BaHUE [EPCOHAJbHBIX MaHHBIX
COTPY/IHHKA JOUIKOIBLHOTO 00pa30BaTEIbHOIO YUPEIKICHHUS,

3.2. B uensax obGecriedenus npas u cBo0O/ Yea0BEKa ¥ rpaxiaHiHa npu o0paboTke NepcoHanbHbIX
JatHbIx padoTHUKE 00s3aHbl co0moAaTbes creyioliue odiue TpeboBanus:

3.2.1. Tlony4yeHnue, xpaHeHne, KOMOMHHPOBAHHUE, Mepegada WM JIFOOOE APYroe HCIOJIb30BaHHe
[EePCOHANBHBIX OaHHBIX paboTHHKa JIOY MOMKET OCYWECTBISTLCS HCKAIOUMTENBHO B LEIAX
oOecrieyeHUs COOJIOAEHUS 3aKOHOB M HWHBIX HOPMATHBHBLIX [PABOBBIX aKTOB, COAEHCTBHs
pabOTHHKAM B TPYIOYCTpOHcTBe, OOYYEHUH U MPOJABHKEHHH MO CIyxOe, obecrneueHus JTHUHON
0E30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BbIIOJIHSIEMOH paboTel H
oOecneueHust COXPaHHOCTH UMYIIIECTRA.

3.2.2. Ilpu omnpeneneHun oObeMa W COJIEpKaHUs, 00padaThIBAEMBIX [EPCOHAIBHBIX JaHHBIX
pabotHuka 3asenyrommit OV  nomwkeH pykoBoAcTBoBaThesd Komeruryuumedn Poccuiickoi
Denepaunu, TpyaoBbIM KOACKCOM U UHBIMU (Pe1epaTbHbIMU 3aKOHAMH.

3.2.3. Bce nmepcoHanbHble JaHHBIE PaOOTHWKA MOJYYAOTCA y HEro camoro. Eciau nepcoHanipHBIE
Januble coTpynHuka JJOY BO3MOKHO IOJIYUUTh TOJIBKO Y TPEThEeH CTOPOHBI, TO paDOTHHK JAOJDKEH
OBITH yBeIOMJIEH 00 3TOM 3apaHee, U OT HEro J0JIKHO OBITh [10JIyYEHO TMCbMEHHOE COTTIacHe.
3.2.4. 3aBeayroIuil JOMKOIbHBIM 00pa30BaTEIIbHBIM YUPEXKICHHEM J0JDKEH COOOIIUTh PAOOTHHUKY
0 LeJsIX, MPeArnoIaraeMbIX HCTOYHUKAX M CIIoco0ax MoJydeHUs NepCOHANIbHBIX JaHHBIX, a TAKXKe O
Xapakrepe MoJUIekKaLIUX MOJYYEHUIO [IePCOHAIBHBIX JTaHHBIX U IIOCJIEACTBUAX OTKa3a COTPYAHUKA
JlaTh MUCbMEHHOE COIJIaCHe Ha UX I10J1y4YEHHUE.

3.2.5. He momyckaroTesi mojyueHue u ob6paboTka repcoHanbHBIX JaHHbIX padorHHKa JOVY o ero
MOJIMTUMECKUX, PEJIMIHO3HBIX U MHBIX YOCXKJICHUSAX M YACTHOH KM3HH, @ TAKIKE O €ro WICHCTBE B
OOLIECTBEHHBIX OOBEAMHEHUSIX WU €ro NPOodCOrO3HON JIESTEILHOCTH, 338 HCKJIIOUCHUEM CIIyYaes,
IPeyCMOTPEHHbBIX 3aKOHOaTe1beTBOM Poceniickol deaepauui.

3.2.6. PaboTonarenb He HMEET IPABO 1MOJIydaTh U 00pabaThiBaTh NEPCOHAIBHbIE JaHHBIC pAOOTHHKA
O €ro 4ICHCTBE B OOIICCTBEHHBIX OOBEAMHEHHUSAX HJIM €ro MpOo(COIO3HOM INEATENLHOCTH, 3a
HCKJIFOYEHUEM CJydaeB, IPelyCMOTPEHHEBIX (peiepaibHbIMU 3aKOHAMH.

3.2.7. 1lpu npuHSTUH pellleHUH OTHOCUTENIbHO pabOTHMKAa Ha OCHOBAHHU €ro IEPCOHANBHBIX
JIAHHBIX He JIOMYCKAEeTCs UCIONB30BaHUE JAHHBIX, [I0JYUYEHHBIX HCKIIIOUUTEIILHO B pe3yibTare X
aBTOMAaTU3UPOBAHHOU 0OpabOTKH WK 3JIEKTPOHHOI'O MOJIyYEHHS.

3.3. [lpuuunns! 06padoTKH NIEPCOHANBHBIX JaHHLIX padoTHukos JIOVY:

*  3aKOHHOCTH Iie/iel U crtocoO0B 00pabOTKH NMEPCOHAIBHBIX JAHHBIX H JOOPOCOBECTHOCTH;

*  COOTBETCTBHS Liefel 00pabOTKH [1€pCOHAIbHBIX JIAHHBIX LIEJISM, 3apaHee ONpPEICIICHHBIM U
3adBIICHHBIM NpuU cOOpe MepCOHANbHBIX JIAHHBIX, a TakKe IOJHOMOYHAM paOOTHHKA,
OCYIIECTBIISIIONIEr0 00padoTKy [1EPCOHANBHBIX TaHHBIX;

*  COOTBETCTBHUS 0OBbeMa M xapakrepa o0padaThiBaeMbIX MEPCOHATBHBIX JI@HHBIX, CIOCOOOB
00pabOTKU NepCOHAILHBIX JIaHHBIX LeJIAM 00pabOTKH IIEPCOHANBHBIX JaHHBIX;

e JIOCTOBEPHOCTH IIE€PCOHAJBHBIX JAHHBIX, HX JIOCTAaTOYHOCTH AN Lesei o0paboTKy,
HEJOMYCTUMOCTH 00pabOTKH IEPCOHAIBHbBIX JaHHbIX, H30BITOUHBIX 110 OTHOUIEHHIO K LENSIM,
3as1BIEHHBIM IpU cOOpe NePCOHANIbHBIX AaHHbIX;

*  HEIOMYCTHMOCTH OOBEIMHEHHUS CO3/JAHHBIX NJI1 HECOBMECTUMBIX MEXy cOOOH ueneil 0a3
JaHHbIX MHHOPMAIMOHHBIX CHCTEM NEPCOHATBHBIX JAHHBIX.

3.4. B ciyuasix, HEIOCPEACTBEHHO CBA3AHHBIX ¢ BOIPOCAMM TPYAOBBIX OTHOLICHUH, B COOTBCTCTBUA
co ¢T. 24 Koucrurynuu Poccutickoit Penepannit BO3MOKHO MOTydeHHE B 00pabOTKa JaHHBIX O




qACTHOH KH3HM pAGOTHMKA JOWIKOALHOTO 00pa3oBATEIBHOIO YUPSHKICHIA TOJNBKO € Cro

[MACbMEHHOT0 COTJIaCHAA.

3.5. K obpaboTke, nepenayue U XpaHeHUIO NEPCOHANBHBIX TaHHbIX paboTHHUKA MOTYT HMETh IOCTYI
COTPYAHUKH JOUIKOIBEHOTO 00pa30BaTEIbHOrO YUPEXKACHHS.

3.6. Wcnonb3oBaHuEe NEPCOHATBHBIX JaHHBIX BO3MOXHO TONBKO B COOTBETCTBMH C LC/AMM,
OTIpeIC/IMBIIAMU KX IOTy4enue. [lepconaabuble JaHHbIC HE MOTYT OBITH UCIOL30BAHBI B LENSIX
IIPUYMHEHHS IMYLIECTBEHHOTO H MOPATbHOIO BPe/ia IPak/laHaM, 3aTpy AHCHHISA peallnsallil 1pas H
cBo6o rpaxaan Poccuiickoit @enepannu. OrpaHH4YCHHE 1PAB MPaKiaH Poccuiickoii denepaiiuu Ha
OCHOBE WCIIOJNB30BaHMS HHpopManuun 00 HUX COLHUATLHOM IPOHUCXOXIACHHH, O pacoBOH,
HALMOHATBHOM, A3bIKOBOM, PEIUTHO3HON M NapTHHHOW MPHHAUISKHOCTH 3aMpellieHO U KapacTes B
COOTBETCTBHH € 3aKOHOATENLCTBOM.

3.7. Tepesiaua MepCOHANBHBIX JAHHBIX PabOTHHKA IOUIKOJIBHOTO 00pa3oBaTENBHOTO YUPEHKIECHUA
BO3MOYHA TOBKO € COrIacks pabOTHHKA B CJIydasX, TIPSIMO NPEAYCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoit denepanni.

3.8. [lpu nepenaye MepeoHaibHbIX [JAHHBLIX pabOTHHKA sapeayionmii JIOY g0spkeH cobmoadrh
creayolye TpeboBatHus:

«  He coOOIIATH NEPCOHANBHbIE JaHHblE PAOOTHHKA TpeTbeH CTOpOHE 0e3 IHCHMEHHOTO
coriacus pabOTHHKA, 3a HCKIIIOYEHHWEM ClIydaes, Korjga o570 HeOOXOANMO B ILEJSIX
[peIyNpeskIeHus yrpo3bl JKM3HA M 3/0pOBbIO  pabOTHHKA, & TakKe B CIydaix,
YCTAHOBJIEHHBIX (peAepalIbHBIM 3aKOHOM;

e He co00OWATb INEpCOHATbHBIE MAaHHBIE pabOTHHKA B KOMMEPYCCKUX IME/AX 6e3 ero
ITHCbMEHHOTO COTTIACHS;

*  TPEAYNPE/UTh JHI, MONYYalOlUX MEePCOHANbHBIC TaHHBIC pabOTHHKa, O TOM, YTO ITH
JaHHble MOTYT OBbITh HCIOJIB30BaHbl JIMIIL B LEJAX, WIS KOTOPBIX OHH COOOLIEHB], |
TpeGoBaTh OT ITHX JUI[ IOATBEPIKACHHS TOro, 4YTO 3TO MPaBUIIO cobmoero. Jluna,
MOy YAKoIEe IIepCcOHANbHbIE JaHHbIE PAOOTHUKA, 00A3aHBI COOMONATE PEKUM CCKPETHOCTH
(KOH(pUASHUMATBHOCTH). JlaHHOe — TOJIOKeHHEe HE  paclpoCTpaHAcIed  Ha oOMeH
MepCOHATBHBIMA JAHHBIMA pabOTHUKOB B MOPAIKE, YCTAHOBICHHOM benepanbHbIMU
3aKOHaMH;

o paspemarh JOCTYN K IEPCOHATBHLIM JAHHBIM PAOOTHHKOB TOJBKO  CHCHHAILHO
YIIOJTHOMOYEHHBIM JIMLAM, ONpPEICNCHHBIM TPUKA30M 110 JIOY, nipm 9TOM yKa3aHHBIC JIMLA
JIOJIKHBl UMETH TIPaBO [0Jy4aThb TOJIHKO TE€ MEPCOHAILHBIC JIAHHBIC paboTHHKa, KOTOpPBIC
HeOBXOMMMBI AJIS BLITONHEHU KOHKPETHBIX QyHKIHH;

*  He 3amparmBath UHGOPMALMIO O COCTOSHHM 3/0POBbsS PaOOTHHKA, 33 MCKIIOHMCHHEM TCX
CBeJIeHUH, KOTOpble OTHOCATCS K BOMPOCY O BO3MOMKHOCTH BBUIOJIHEHMs PabOTHAKOM
TPYJIOBOH (hYHKUMH;

+  IepenaBaTh NEPCOHAIBHBIC JaHHBIE PabOTHHKA MPEACTABHTENSAM pabOTHHUKOB B IOPAAKE,
YCTaHOBICHHOM TpyZIOBBIM KOZEKCOM, M OTPaHM4HBATH ITY UHPOPMALIIO TOJILKO TeMHU
IEPCOHAIBHEIMH  IaHHBIMH ~ PabOTHMKA, KOTOpbIE ~HEOOXOAMMbBI Ul BBINOJTHCHHA
YKa3aHHBIMY TIPECTABUTENAMH UX GYHKIHHA.

3.9. Tpu nepenaue NepCOHATBHBIX JaHHBIX PAOOTHHKA (B TOM YHCIIE H B KOMMEPHCCKHX LessX) 3a
npesenbl JOV 3aBeytomuil ICTCKUM CaJIoM HE JOJDKESH COOOIaTh 5TU NAHHbIC TpeThell CTOpOHE
63 THCHMEHHOTO COT/IACHS PabOTHHKA, 3a MCKIIOYCHHEM CIIy4aes, KOraa 3T0 HeOOXOAMMO B LENSIX
[peYIPEAACHHS YIPO3bl XHM3HM M 3/I0POBBIO pabOTHHKA MK B CiydasX, yCTaHOBJICHHBIX
(enepanbHbIM 3aKOHOM.

3.10. Ilepenaua mepcOHAIBHBIX JaHHBIX pabOTHHMKA B TpEjCIax JOMUIKOIBHOTO 00pazoBaTebHOTO
YUpEKIEHHUs OCYIIECTBAAETCS B COOTBETCTBHH C JIOKATbHBIMU HOPMATHBHBIMU aKTaMU yHPEXACHH.
3.11. He fonyckaercst OTBedaTh Ha BOIIPOCHI, CBS3AHHbIC C epeadeH nepcoHaIbHONH MHpOpMAaIH
1o teaedony uiK Gakxcy.

3.12. Bee Mepsl KOHPUAESHIUAILHOCTH NIPH cOope, 00paboTKe U NepenaiH MePCOHANLHBIX JaHHbIX
COTPYIHHKA pacmpoCTpaHsIoTcs Kak Ha OyMaXKHbIe, TaK W Ha DICKTPOHHBIC (aBTOMATH3MPOBAHHbIC)
HOCHTENH HHHOPMaLMH.




4, GopMHPOBAHHE H BeICHHE THUHbIX €1 paboruuxos I0Y

4.1. Jlnunoe neno paGOTHHKA JOMIKOIBHOTO 06pa30BaTeNILHOIO YYPeKACHHA GopMHpyeTcs Moce
W3aHAS TIPAKA3a O ero npuéme Ha paboTy.

4. TleppoHayalpHO B JMYHOE €10 PYIIHPYIOTCH JOKYMEHTBL _co/ieprKaliie MepeoHalbHbIC
JaHHbIe PAOOTHUKA. B NIOPSUIKE, OTPAKAIOLIEM [poliecc Mpuéma Ha padoTy:

« sasBlicHHE paOOTHHKA O IPUEME HA paboty:

s AHKETa,

« aproOuoOrpadus;

XapaKTepHCTHKa-pPeKOMEHAMNA,

. KOMHs MPHKa3a O MpuéMe Ha paboTy B JNOUIKOTIBHOC 06pazoBaTeIbHOE YIPEKACHHE,

« pacmxcka pabOTHHKA 06 O3HAKOMJICHWH C JAOKyMCHTaMHM JIOY, ycraHapIMBarolINMA
MOpsiIoK  00paGOTKH [EPCOHATBHRIX [AHHBIX paGOTHUKOB, a TaKxke 06 ero mpasax H
06S3aHHOCTAX B 9TOH 00TACTH;

« pacniucka paboTHHKA 00 O3HAKOMJICHUH ero ¢ JIOKAJTbHBIMA HOPMATHBHBIMH aKTaMH
JOLIKOJLHOTO 00Pa30BaTeIbHOTO YHPeHKACHH, BHYTPCHHS OMACL.

43, Bce JOKYMEHTbI JIMUHOrO Jeia MOAMMBAROTCL B 06NOKKY 00pa3ua, yCTaHOBICHHOTO B
JOIKOJILHOM 00pa30BaTENbHOM yIPEKACHIH: Ha 0BII0KKE JTODKHEL OBITh GaMUITHS, UM, OTHCCTBO
COTpyAHHUKA.

4.4, JlnuHOMY Jie/Ty IPUCBaNBAETCs HOMED, KOTOpBIA QUKCHpYETCs B XKypHAIE yuéra JIMYHBIX JeTL.
Homep JTMUHOTrO JieJ1a COTPYIHHKA AETCKOTO cala MPOCTABIISETCA B BEPXHEM JICBOM YTy 0010KKH
aena.

4.5 K aukere B AWYHOM JElIC MPUKIICHBACTCA dororpapus paboTHHKA (6e3 roIOBHOIO ybopa)
dopmata 3x4.

4.6. B ymanom aene paGotauka JIOY Benercs BHYTPEHHI OIMChH, KyJa 3aHOCATCS HANMEHOBAHMS
Bcex MOMIIATBIX JOKYMEHTOB, JaTa MX BKJIKOUCHHA B 1EJ0. KOJNIMYECTBO JMCTOB, @ TakXKe Jsara
M3BATAS OKYMEHTa U3 JleNa ¢ yKasaHHCM Jinla, A3LSBIIErO JOKYMEHT, W IMPUUHHY H3BATHI. B
Cllydac BPEMEHHOIO M3DBSTHSA JIOKYMEHTa BMECTO HEro BK/AIBIBAETCS JTUCT-3aMEHHTENb. M3baTHe
JIOKYMEHTOB 43 JIMYHOIO JIeNa [POM3BOIUTCA JCKJIFOUNTENIPHO € paspelnenus 3aBCAYIOMICTO
JOMIKOBHBIM  00pa30BaTENbHBIM  YHPCKICHHEM. BHyTpeHHsiss ~ OMMCb  TOJMIWCHIBACTCAH
Ne;TOMPON3BOLUTENEM, ¢ YKA3AHHCM JaTb COCTaBIIEHHUS.

4.7. Bce JOKYMEHTBL, OCTYITAIONIHE B THHHOE AC0, pACIIONATAIOTCSA B XPOHOJIOTHIECKOM OPsi/IKE.
4.8. He jionycKaeTcs BKIKOYATH B JIMUHOE JEJI0 JOKYMCHTBI BTOPOCTENCHHOO 3HAYCHHU, MMCIOUIAC
ppeMenHble (Jio 10 s1eT) CpOKU XpaHeHHs, HATIPUMED, CIPABKM C MECTa JKUTEILCTEA, O COCTOSIHUH
30POBbSL, O CEMEHHOM MOIOKEHAH W T.II.

4.9, JIMcTbl IOKYMEHTOB, MOMIIHUTBIX B JIMHHOC IC]10 paBOTHUKA JOMIKOJIBHOTO 00pa3oBaTeILHOIO
YUPEKICHHSA, HyMEPYIOTCS.

4.10. AHKeTa 9BSeTCsl OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIC:13, peACTaBISIONINM cobo# nepeveHb
BOTPOCOB 0 Ouorpaduieckux MaHHbIX COTpYJHMKA, €ro 00pa3oBaHuy, BBITOJIHAEMOM paboTe ¢
Hagajta TPYIOBOH JICATeNbHOCTH, ceMeHoM TI0TOKEHIH, MECTe IPOTUCKY UM MPOKABAHMA 1 T.IL.
AHKeTa 3amoliHseTcss pa0OTHHKOM CaMOCTOATEIBHO TpH ohOpM/ICHHH TpUEMA HA paboTy B
JOLIKOITBHOE 00pa30oBaTelIbHOE YUPEKACHHUE.

4.11. ITpu 3arnojJHEHUH aHKCTHI pabOTHUK JI0JDKEH 3aNOTHATL BCC eé rpabl, Ha BCE BOPOCHI AaBaTh
HOJTHBIE OTBETBL, HE JOMYCKATh HCTIPABJICHUH UK 3a4CpKUBAHNA, IIPOYEPKOB, IIOMAPOK, B CTPOTOM
COOTBETCTBUM C 3AlIUCSIMH, KOTOPBIE COJACPKATCH B CTO JIMIHBIX noxkymenTax. OTpuuaTebHbIe
oTBeTH! B rpadax aHKEThI 3alUChIBAIOTCA 6e3 MOBTOPEHUs BOMIPOCA.

4.12. Tlpu 3anojHeHuy rpadbl «OBpazoBaHue) CIEYCT NPUMEHATD CICAYIOUIE GOPMYJIUPOBKH B
3 BUCHMOCTH OT TOI'0. KaKOH JAOKYMEHT MMECTCH y paboTHHKA:

¢ «BBICILIEEY;

¢ HEMOJHOE BhICHIEEN,

+  «Cpe/HEe CHELHaTbHOCY,

*  (HEMOJTHOE CPEHEeEeN.




4.13. B rpade «bmmkaiiuie poaCTBEHHMKIY NEPEINCAOTCS BCC yrens cemp padotHuKa J0Y ¢
yKa3aHHeM CTETICHH POACTB (oTell, MaTb, My, KCHa, ChiH, 104b, POAHDIC Opar u cectpa), Aanee
epeurcisIoTea OM3KUE PO/ICTBECHHUKHA, TIPOKUBAIOIME COBMECTHO C pabOTHHKOM. Y Ka3bIBAIOTCSA
baMuIKs, UM, OTHECTBO H JaTa POKIEHHAA Ka)XI0ro WIEHA CEMbH.
4.14. B rpade «BopmosnHgemMas pabora ¢ Havya1a TPy NOBOIl AEATENBHOCTHY OTPANKAIOTCAH CBEJICHUSA O
paboTe B CTPOTrOM COOTBETCTBUM C 3AMUCAMH B TpyIOBO# KHWKKE. B TPYI0BYIO nesTelbHOCTD He
BKITFOUAeTCS BpeMsa yuebbl B 0011e00pa3oBaTe/bHbIX HIKOAaX, Npo(ecCHOHAIBHO-TEXHIIECKHX 1
ApYTUX HPUPABHCHHBIX K HUM yueOHBIX ~ 3aBEASHHAX. Bce sanucd  TPOM3BOAATCS B
XPOHOIOTUHECKOM MOPSATIKE.
4.15. AHKeTa NOMIMCHIBACTCS JMIOM, NPHHUMACMBIM  Ha paboTry, H AEIOMPOU3BOANTEICM
JOLTKOIBHOTO 0GPa3oBaTENbHOTO YIPEXKICHHA TTOCTE CBEpKH CBEJICHMH, 3aHCCEHHBIX B AHKETY, C
COOTBETCTBYIOIINMHY JIOKYMEHTAMH 1 3aBEPACTCA [1e4aThio.
4.16. Astooumorpadpus -  AOKYMEHT, cojepxamyif  onucaHue B XPOHOJNOTHYECKON
OCJIe10BATEILHOCTH OCHOBHBIX JTAIlOB XH3HH A ACATETLHOCTH npuuumaemoro B J1I0Y paboTHHKA.
ApToOuOrpadus cocTaBIicTCS B IIPON3BOJIBHON popme, 6€3 IOMapOK 1 MCIpaB/ICHUH.
417, OCHOBHBIE MOMEHThI, KOTOPbIC AOJIZKHBI 6LITh OCBEIIeHb] B aBToOHorpaduu:

«  (paMuIus, UMsi, OTIECTBO;

s YUCIJIO, MECSI] ¥ TOJ POXKACHUS,

+ moinydeHHOe 00Opa3oBanuC (rae, xorjga, B KaKhX yueOHBIX 3aBE/ICHUAX, T10 Kakou

CrIEIMAaIBLHOCTH);

e BpeMs HayaNa TPYAOBOH ACATCIBHOCTH,

*  TpUUMHBI TIEPEX0/Ia Ha JIPYTOC MECTO paboThL;

«  OTHOLICHHE K BOMHCKOH 0OS3aHHOCTH, BOMHCKOE 3BAHHUE,

e HaJWUMeE IPABATEIHCTBCHHBIX HArPal, MOOIPEHNH;

¢ CBEICHHS O CeMEHHOM MOJNOKEHHIH 1 OIM3KUX POACTBEHIHKAX;

« jaTa coctapienus aproduorpadgun 1 TMHIHAA NOANMCH COCTABIISIEMOTO.
4.18. Aprobuorpadusi, COCTaBICHHAA NpH IPHEME B JIOY, He MOJUIEKHUT KOPPEKTHPOBKE. [Tpu
HeoBXOANMOCTH BHECEHHS H3MEHEHHI WA HOTIONHEHHUH, OHH (UKCHPYIOTCS Ha OTACTBHOM JHMCTC,
[TO/NKCHIBAIOTCA paOOTHUKOM € YKa3aHUEM JaThbl 1 IprOGIIAIOTCs K IIEPBAYHON aprobuorpadpuu. B
cydae OONBIIMX M3MCHCHHH fuorpadhuuecKux JaHHBIX pabOTHHKA OT HEro MOXKeT OBITD
3arpeboBaHa OOHOBICHHAS apToOHorpadus.
4.19. Asroduorpadus He 3aBepsaeTCd TOANHUCAMU 3aBe/IyIOLIEr0 JOUIKOJILHBIM o0pa3oBaTe/IbHbIM
YUPEKACHUEM WIIH MEUATHIO.
4.20. Kormu gokymeHToB 00 00pasoBaHAN 3aBEPAIOTCA TUYHON TTOANUCHIO AEJIOTPOU3BOAUTCIIA
[10Csie CBEPKM X C ITOJIMHHAKAMH JOKYMEHTOB.
4.21. JIyunoe aeno BeJAETCS Ha NPOTHKCHUH Bcell TPyAOBOHM ACATENHHOCTH padoranka JOVY.
M3McHEHHs, BHOCHMbIC B JIMYHOC ICHO, AOJDKHBI 6BITH TOATBEPKIEHBI COOTBETCTBYIOMIMMH
JIOKYMEHTaMH.
4.22. Jenonpou3BoauTeb NPUHUMACT OT [IPHHUMAEMOTO Ha pabory paboTHUKA NOKYMEHTDL
MPOBEPSET MOMHOTY MX 3amOJIHCHUA U IPaBHJILHOCTH yKa3bIBAEMbIX CBEJICHUH B COOTBETCTBUH C
IpeAbABJICHHBIMA UM JIOKYMEHTaMHU.

5. Yder M XpaHeHHe NePCOHATbHBIX AaAHHbIX paGoTHHKOB
5 1. Juguble feia, B KOTOPHIX XPAHATCS TEPCOHANbHBIC JAHHLIC paboruukos IOV, ABAIOTCSH
JOKyMeHTaMU «[171s1 BHYTPEHHETO 0IB30BAHM.
5.2, JlpgHOe M0 PErucTpUpyeTcs, O 4eM BHOCHTCA 3allich B «Kyprai yuéra JIUUHBIX &I
YKy pHAI COACPKHT CEAYIOUHE rpadbL:

«  [OPA]KOBBIH HOMEP JIHYHOIO ACTIa;

e (ammms, nMs, OTIECTBO PabOTHHKA JOMIKOJILHOTO 06pa3oBaTeIbLHOTO YUPEKICHUSA;

° narta MmoCTaHOBKH Jea Ha y4ueT,

e JlaTa CHATHS JeJia ¢ yuera.
5.3. JIwdHble Jlefia PACMOJIAratoTCs B MOPSIKE COTIIACHO KX HOMEpaM 6o B alpaBUTHOM MOPAIKE.




5.4. Tlocre yBOTIBHEHHS pabOTHUKA JOTIKOILHOTO 00pa30BaTeNbHOTO YUPCHKACHHS B JMYHOE JIENI0
BHOCATCS COOTBETCTBYIONIE JOKYMEHTbI (3a4BICHAC O PACTOPHCHHH TPYAOBOTO JOTOBOPA, KOMHA
IpuKa3a O PacTOPXKCHUM TPYIOBOTO JIOTOBOPA), COCTABIIACTCS OKOHYATEIbHAA OIIHCD, camo TUYHOE
110 ohopMISeTCS | IIepeIaeTCsl UL XPAHCHIA.

5.5, Jluumele feia COTPYJHHUKOB, YBOJCHHBIX H3 JIOY, XpaHsaTCs B apXUBEC MOMIKOJLHOTO
06pa3oBaTeNILHOTO YIPEeKIICHA B an@aBUTHOM TTOPSAKE.

5.6. He nomyckaercs:

o co00mars nepcoHanbuple TaHHBIC paboOTHHKA TPETHEH CTOPOHE He3 MUCHMEHHOI'O COTJIacHs
paboTHHKA, 33 MCKIIIOUCHHEM CITydaes, Korid 2TO HEOOXOMUMO B IIEIAX IPeynpexACH
yrpo3sl JKH3HH M 3/I0POBDLIO paGoTHHKa, a TaKKe B CIyHaix, yCTAHOBJICHHBIX
3aKOHOJaTeILCTBOM Poccutickoii deaepallin;

«  CoOBIIATH TEPCOHANBHBIE JIaHHbIE paboTHHIKA B KOMMEPUECKHX LeNAX 6e3 ero miuceMCHHOTO
cornacus,

« sanpalMBaTh HHOOPMALMIO O COCTOAHHH 300pOBbA  PA0OTHMKA AETCKOTO  cala, 3d
MCKTIOUEHHEM TeX CBEIEHUH, KOTOPbIE OTHOCHTCS K BOTIPOCY O BO3MOXKHOCTH BBIIOTHEHUS
paGOTHUKOM TPYIOBOH (PYHKUHH.

57. JlocTynm K TCPCOHATBHBIM NAHHBLIM pabOTHHUKOB  pa3peulacTes TOJBKO CITEIUAILHO
YIIOJHOMOYEHHBIM JIMIaM, MPH STOM yKasaHHble JIUI@a JOJDKHBI AMETh HpaBo noJry4ars TOJIBKO TC
MepCOHAJIBHBIC JTaHHbIC paborauka JIOY, KOTOpBIC HEOOXOMMMB! JIJIS BHITIOJMHCHUS KOHKPETHBIX
(YHKLHHA.

5.8. Bce Mepbl KOHQHASHINAIBHOCTH MIPH yICTE H XpaHEHHH TePCOHATBHBIX HaHHbIX COTPYAHUKA
pacnpocTpaHsioTCsS Kak Ha OyMaKHbIE, TaK H Ha DJICKTPOHHBIC (aBTOMATH3HPOBAHHbIE) HOCHTEIH
nadopMaLnu.

5.9. Xpanenue MepcoHaIbHBIX JIAHHBIX JO/DKHO IPOMCXOIUT B TIOPSIKE, HCKIIOHAROIIEM UX yTpaty
WJIH WX HEMPABOMEPHOE MCIIONIB30BAHUC.

6. JlocTyu K IepCoOHaNbHbIM TaHHBIM padoruukos JIOY

6.1. BuyTpernuii 10cTym (JOCTYT BHYTPH AOLIKOILHOTO 00pasoBaTe/IbHOTO YApEXKIEHHS).

6.1.1. [IpaBo gocTyna K NepCoHalbHbIM fannbiv paborHuka JJOY HMCIOT:

6.1.2. Ilepeuenb UL, UMCIOMKMX AOCTYIl K [IepCOHAJIbHBIM JaHHBIM pabOTHUKOB, OTpPE/CIIsSeTes
MPHKA30M 3aBE/yIOLIEro M IHChbMEHHOTO 0Bs3aTeNIbCTBA O HEPA3TIAICHUH TIEPCOHANIBHBIX
JAHHBIX PaOOTHUKOB.

6.2. BuemHu J0CTYIL.

62.1. K wduciy MacCOBBIX noTpebuTeliell  MEPCOHATBHBIX  JAHHBIX BHE JOIUKOJIBHOTO
06pa30BATEIBHOTO  YUPEIKACHUS  MOMKHO OTHECTH TOCYJAApCTBEHHBIE M HErOCYNapCTBEHHBIC
(yHKIMOHANBHBIC CTPYKTYPBI.

6.2.2. Han3opHO-KOHTPOJILHEIC Oprafbl HMEIOT poctyn K AHpOpMaluu TOJIBKO B chepe cBoe
KOMIIETEHLIHH.

6.2.3. OpraEu3aldu, B KOTOPBIE COTPYIHUK MONCT OCYIIECTBISATh TEPEUHCIICHUs JCHEKHDIX
cpeacTs (CTpaxoBbie KOMIAHUH, HErocyJapCTBEHHbIE T1I€HCHOHHBIC $oHIBL, 6JarOTBOPUTEIBHEIC
OpraHu3aluy, KpeIuTHbIE yupexkICHHMs), MOTYT MOJIY4HTH JOCTYH K TIepCOHAIbHBIM  IaHHBIM
paGoTHMKA TOJBKO B CTy4ae €ro MICbMEHHOTO pazpeieHus.

6.2.4. Tlepeiaya NepcoHaIbHbIX TdHHbIX COTPY/IHIKY JIOY ApyruM opraHu3aysam:

«  cBejieHus O pabOTAIONIEM COTPYIHHKE WM yoKe YBOJEHHOM MOTYT OBITh MPEAOCTABICHEL
JIPYrO#l  OpraHusalliu  TOMbKO ¢ MHCHMEHHOTO sampoca Ha OJiaHKe OpraHusally, ¢
MPHTOKEHNEM KOTIHH HOTAPUAIIBHO 3aBCPEHHOTO zasiBrieHus pabOTHHKA,

+  IIEpCOHAJbHbIE JAHHBIC paboTHHKa JETCKOro cafa  MOryT OBITH  [IPEHOCTABIICHDI
POJICTBEHHHKAM WIA HICHaM €ro CeMbH TOJNLKO € TMHCHMEHHOTO PpaspelieHHs CaMoro
COTpY/IHHKA.

« B cilydae pa3Boja ObIBIIas Cynpyra (cympyr) HMEIOT MpaBo 00paTUTLCS B HOLIKOJIIBHOE
oGpaszoBaTeNbHOe YUPeKICHHE ¢ TMHCHMCHHBIM 3aIPOCOM O PasMEpe 3apaOOTHOU TLIATDI
coTpyAHKKa O€3 ero cornacus (YK PD).




7. 3aIUTA EPCOHAIbHBIX JAHHDBIX padoranxos 10V

7.1. Tlox yrpo30il WiIx ONACHOCTBIO yTpaThl [IepPCOHATBHbIX JAHHBX roHuMaeTcsi eIMHAYHOE HITH
KOMIUIEKCHOE, peanbHOC MK 1OTeHLHANBHOE, AKTHBHOE WM  [TACCHBHOC pOSIBIIEHHUE
37I0YMBILIJICHHBIX BO3MOXHOCTEH BHCIIHMX HJIH BHYTPCHHHMX HCTOYHHUKOB yrpo3bl CO3/1aBaTh
HeONArOMPUATHBIE COOBITHA, OKa3bIBaTh JECTA0UIN3UPYIOIIEC BO3/ICHCTBHE Ha 3alIUINACMyIO
uHGOPMAIHIO.

72. Puck yrpo3sl OOBIM WH(OPMAIMOHHBIM ~ pecypcaM CO3al0T CTUXHUUHBIC OenCcTBUSA,
JKCTpeMallbHbie CUTYalllH, TepPOPUCTUUCCKHAC JCHCTBUS, ABApHH TEXHUYECKHX CPEACTE U JIMHAH
CBsI3U, Apyrue 00hEKTHBHbIC 0GCTOSITEIHCTBA, @ TAKIKE 3aHHTEPECOBAHHBIC H He3auHTePECOBAHHDIC B
BO3HMKHOBEHHUHN YIPO3bI JIMLA.

73, 3ammra NEPCOHAIBHBIX JaHHBIX npeacTaBIIsieT coboit KeCTKO pernaMeHTHpOBaHHBIﬁ U
)JHHaMI/IquKH—TeXHonomquKHﬁ mpotece, npeaynpekaaloLmi - HapyleHIe JIOCTYTTHOCTH,
{eJIOCTHOCTH, JIOCTOBEPHOCTH H KOH(pHASHUHATBHOCTH NEPCOHAILHBIX JaHHBIX W, B KOHEYHOM
cuere, obecreynBaroAil  AOCTaTOUHO gamexnyto 0e30nacHOCTh urpopMallin B 1POLECCE
yIIpaBJIeHIeCKOH U [IPOU3BOACTBEHHOH NeSTEABHOCTH  [JOMKOJBHOTO 00pa3oBaTeIBHOTO
yYpeKACHUS.

7.4. 3amuTa 1epcOHaNbHbIX TaHHbIX pabOoTHHKA OT HENIPABOMEPHOTO WX UCITOB30BaHUs UK YTPaThbl
oypKHa ObITh obecrieyeHa 3aBey oM JIOY 3a cueT CpeicTs JOMIKONBHOTO 00pa30BaTE/ILHOTO
yapekaeHus B OPAIKE. yCTAHOBJICHHOM denepanpHbIMH 3aKOHAMH.

7.5. "BHympeHHAan 3auguma 4!

7.5.1. OCHOBHBIM BHHOBHHKOM HeCaHKIIHOHMPOBAHHOIO  JIOCTYIa K nepCoOHANbHBIM  JIaHHBIM
gRSETCS, KaK [PaBuiIo, NepcoHall, pabGoTaromuii ¢ TOKyMCHTaMI 1 HazaMy JaHHLIX. PeriaMenTals
ZocTyIa nepcoHana K KOH(H/IEHIMATHHBIM CBEACHIAM. nokymeHTaM M Oaszam JaHHBIX BXOJIUT B
QHCIO OCHOBHBIX HallPaBIeHUH OpraHM3alHOHHON 3allHThI yHpOpMaliK | MpenHasHaicia s
pasrpaHuyucHHs [IOJHOMOYHH — MEXIY ajAMHHHCTPALMER W coeuuanicTaMy JOLIKOJIBHOTO
06pa3oBATENLHOIO Y IPEXKACHH.

7.5.2. Jus obecreueHus BHYTpEHHE( 3alliThl [CPCOHANBHDIX aHHBIX _PabOTHHKOB J0Y
11e06x011MMO coONI0/IaTh PAJL MED:

 OrpaHMYCHHE M periameHTanni coctaBa pabOTHUKOB, (YHKIHOHAJIBHBIC 00s3aHHOCTH
KOTOpPBIX TPeOYIOT KoH (U ACHIHATBEHBIX 3HAHUW,

« cTporoe usbuparesbHOe H 0BGOCHOBAHHOE pacrpeieleHue [0KyMEHTOB ¥ uHpopMaluH
Meskly paboTHUKAMH ISTCKOIO Cajla.

*  palHOHAILHOE PA3MELICHUE paGounx MecT pabOTHWKOB, HPH KOTOPOM HCK/II049a10Ch Obl
HecKOHTPOIILHOE HCTIOB30BAHKC 3amMIaemMoil HHpopMaluu;

« spanue pabOTHHKOM  JIOUIKOJILHOTO 00pa3oBaTEALHOTO  YUPEHICHH Tpebosanii
HOPMATHBHO-METOIMICCKHIX JIOKYMEHTOB 110 3alllHTe HHGOPMALIMK W COXpaHCHHH TaiHbl:

«  patHude HEOOXOAMMBIX YCTOBHH B MOMCIUICHHH g padoThl ¢ KOH(pUIeH HATIbHBIMH
JIOKYMEHTaMK 1 Oazami JAaHHbIX:

 onpe/clieHHe U pernaMeHTallui cocTaa pabOTHHKOB, UMEIOIIHX IIPABo jocTyna (Bxona) B
[HOMelLEHHE, B KOTOPOM HaXOAWTCH BLIUMC/IATENIbHAsS TEXHHKA,

e OpraHu3aLus NOpsKa YHHUTOKCHN uH(pOpMaLUH;

e CBOEBPEMEHHOE BBIABICHHE HAPYUICHHA TpeboBaHKH paspeLIuTENbHOH CHCTEMDI JOCTyIa
pabOTHHKaMU;

«  puHBiC JeNa MOTYT BBLIABATHCH AEJONPOU3BEOLHI im0 (CeKpeTapro) TOJBKO 3aBC/1yIOLM
JIOV 1 B UCKITIOYHTEIIbHBIX CIIY AR, [0 [IHCHMEHHOMY PA3pEelLEH IO 3aBEAYIOTICTO JIETCKUM
cagoM, - PYKOBOIMTEIO CTPYKTYPHOIO nojpazienciua (Hanpumep, TpH OJArOTOBKE
MaTepHAaJIoB JUis aTTeCTalnk paboTHHKA).

7.5.3. 3anHTa MepCOHATbHBIX JAAHHBIX COTPYAHNKY 12 HIEKTPOHHBIX HOCHTEIAX.

Bee narki. cojepiKailie nepeoHaIbHble AaHHbIC COTPYAHHKA, JTOJKHbI ObITH 3allMIIEHbl TAPOIIEM,
KoTOpBIH co00IIaeTes PYKOBOIHTETO cryK0Obl yIIPABICHHA [ICPCOHATIOM U PYKOBOJMTEIIO CIYXKOBI
urdopMalOHHBIX TEXHOJIOTHH.



7.6. "Brewnas sauuma’
76.1. Tlon MOCTOPOHHUM JHIIOM oHuMaetcs sroboe IO, HE JMefolee HEmoCpeIcTBEHHOTO
OTHOIICHAA K AESITENHHOCTH JIOY, noCeTUTeNH, paGOTHUKH APYIHX opraHu3aloHHbBIX CTPYKTYD.
[TocTopoHHHKE HIa HE JOJKHBL 3HATD pacrpe/ie/IeHne dyrKkuuit, padoune [1POTIECCHI, TEXHOJIOTHIO
coctaienns, opopMIIeHN s, BEICHIA 1 XpaHCeHHUs IOKyMCHTOB, SMYHBIX JeN 1 pabotuyx MaTepHaioB
y eJIONPOU3BOIUTENA (cexperaps).
115 obecrieden s BHelHCeH 3aliTD] [repcOHaNbHbIX
coOmoaarh piaja MEp.

. MOpAIOK HpHeMa, yueTa i KOHTPOJIS AEATENLHOCTH rioceTUTeNel;

+  TOPANOK OXpaHbl TeppUTOPHH, snaHuil ¥ TOMeIeHnH JOLIKOJIBHOTO 06pa3oBaTeILHOro

Y4 DC}KHC HUs.

o TpeboBanus K 3aIATC ur(opMaIiK TIpH HHTEPBHIOMPOBAHKHH 1 cobecenoBaHUAX.
7.7. Bee nuiia, CBA3AHHBIC C HOMYUYeHHEM, 0bpaboTKOl 1 A TOlH MEPCOHATBHBIX 1aHHBIX. 00si3aHb!
oxmucaTh 0053aTebCTBO O HepasrialeHii [epCOHATBHBIX TAHHBIX paboTHHKOB JIOMIKOTBHOTO
0Gpa30BATENLHOTO YUPCAUICHH 1.
7.8. Kpome Mep 3alinThl [lepCOHAIBHBIX JAHHBIX, yCTAHOBTICHHBIX 3aKOHO1ATENLCTBOM PoccuiicKo
depepaniu, 3apeIyl0Mil JTOHIKOIbHBIM obpa3oBaTeibHbIM yupexkICHUEM, & TaKKE COTPYIHHKH
MOTYT BbIPAOATLIBATD COBMECTHBIE MEPbI 32U Th! nepCOHATbHBIX JIAHHbIX pabOTHHKOB.

AHHBIX COTPY/IHHKOB OV nHeoOX0IHMO

8. IIpaBa u 00sI3aHHOCTH paGoTHUKOB JOY no 3amuTe X [1epcoHaNbHBIX AaHHBIX

8.1. 3akperuicHUE IpaB pabOTHUKA, peraaMeHTHPYIONIHX 3amUTy €ro MepeoHaTbHbIX JIaHHBIX.
oGecneunBaeT COXpaHHOCTh LONHOM ¥ TOYHOH HH(pOpMALHH O HEM.

8.2. PaboTHUKHM [OJUKHbI GLITh  O3HAKOMIIEHBI MMOA pacrineky ¢ JIOKyMEHTaMH JOLIKOILHOTO
06pazoBaTebHOrO yupeK/ICHH, yCTaHAB/MBAIOIIHMA nopsiok 00paboTKH riepcoHasbHbIX JaHHbIX
pabOTHUKOB, @ TAKKE 06 nx rpasax n 00A3aHHOCTAX B y1oi 001aCTH.

¢ 3. PaboTHMK OLIKOJIBHOTO 00pa3oBaTesIbHOTO yupeKaCHHS o6s3yeTcsi  TMPEfoCTaBIATE
repcoHasIbHbIC IAHHBIC, COOTBETCTBYONIHE ACHCTBUTEIBHOCTH.

8.4. PaboTHHUK HMECT TIPABO.

e Ha noMHYI0 HHGOPMALHMIO O CBONX repcoHalbHbIX JAHHbBIX 1 06paboTKE ITUX JAHHBIX;

. cBOGOAHOTO BecrIaTHOro AOCTYIA K CBOUM [1€PCOHANbHBIM JIAHHBIM, BKJIFOYas NpaBo HA
noJydeHne KOmuH moOo# 3arucH. conepiKalleil MepcoHaIbHBIC naHHble pabOTHHKA, 34
MCKIFOYEHUEM CITYHAcs, pe/lyCMOTPEHHBIX 3aKOHOIATENIHCTBOM Poccuiickot dejiepalini;

+  ma ompejeNeHne CBOUX [peICTAaBATENSH JU1s 3alUHTh] CBOMX NEepCOHaTbHBIX JIAHHBIX,

« jocTyma K OTHOCALMMCH K HeMy MeAMIHHCKIM JIAHHBIM € [OMOIIBI MEJIUITHHCKOTO
CrIeIHATMCTa [0 cBoeMY BBIOODY;

« peboBaTh HCKMOUUTH HIH HCTIPABUTH HEBEPHDIC, I HerOIIHbIe epPCOHATbHBIC IAHHBIC, 4
TaKsKe AaHHbe, 00pabOTAHHBIC C HapyleHneM TpeOOBaHH i

« mpHM OTKa3ze 3aBeAyroLICro JIOY  HCKIHOYUTH UK MCIIPABUTh  [IEPCOHATBHBIC JaHHBIC
paboTHHKA AMECT IPABo 4agBATD B IIICBMCHHON Qopme 3ape/lyioLlemMy 0 CBOEM HECOrnacHu
¢ COOTBETCTBYHOIM 0OOCHOBAHUCM TAKOTO HECOTJIACHsL;

«  mepcoHabHBIC IAHHDIC OLIEHOUHOTO Xapakrepa paGOTHHMK JETCKOTO Cajd pMmeeT MpaBo
JOTIOJIHHATD 3asiBJICHUCM, BBIPAKAIOLIUM €TO cOGCTBEHHYIO TOUKY 3pCHHS;

+ TpeboBaTh M3BELICHUA 3aBe/lyIoNMM JICTCKUM CalloM peex JIMI, KOTOpbIM paHec OBLIN
coObLIEHbl HEBEpHBIE MM HETIONHBIC nepcoHallbHbIC JI@HHBIC paboTHuKa, 000 BCEX
pOKM3BEAEHHBIX B HUX HCK TIOUEHHMSIX, UCTIPABJICHUSX W JOTIOTHEHMSIX,

. ofkaoBaTh B Cyae JHOOBIC HenpaBoOMEPHbIC JeiicTerit um Oe3neHCTBIA 3aBeYIOMIEro
JOLIKONBHEIM  00pazoBaTeIbHbIM yuapex/eHueM  TIpu oOpaboTke M 3aliliTe ero
NepcOHAIbHBIX MAHHbIX.

8.5. B nensx obecrneyeHus OCTOBEPHOCTH EPCOHAIbHBIX aHHbIX PAOOTHHKH OV 00s3aHbL

e rpu opopmiieHAN HA paboTy NpeacTaBIATh OCTOBEpHBIE CBEICHNA B IOPAIKS n 00BEME,
[PEIIyCMOTPEHHOM  HACTOALLMM [MonoxeHueM H 3aK0HO1ATEIILCTBOM Poccuiicko#
denepalyu;




¢ B Cllydag W3MCHEHUS CBOMX [IEPCOHAIBHBIX JIaHHBIX, coobmiarh 00 ATOM 3aBEAYIOLIEMY
JIETCKUM CaJlOM B TCUCHHE 10 nuel.

8 6. PaboTHMKH CTaBAT 3aBEAYIOLIETO JIOY B H3BECTHOCTH 06 u3McHeHuH GaMuIuMA, HUMEHH,
OTUYeCTBA, aThl pO)KIIeHI/Iﬂ, qyTo HonyqaeT OTpa)KeHI/Ie B pr&OBOﬁ KHHUXXKEC Ha OCHOBAHHUHU
[Ipe/ICTABICHHBIX [OKYMECHTOB. [Ipi HeoOXOIMMOCTH H3MCHSIOTCA nannble 00 00pazoBaHKH,
npodeccy, CICIUAILHOCTH, TPUCBOCHHA HOBOTO pazpsija v 1p.
§ 7. B mensix 3amidThl YaCTHOM KU3HH, IMYHOW M ceMeiiHO# TaifHbl pabOTHHUKM HE JOJDKIEL
OTKAa3bIBATHCSL OT CBOErO IpaBa Ha 06paboTKy MepCOHAIBHBIX [@HHDIX TONBLKO € KX corjlacus,
TIOCKOJIBKY 9TO MOXET MOBJICUb MPUIHHECHHIE MOPAILHOTO, MaTEPUAIPHOTO BPEIA.

9. OTBETCTBEHHOCTb 32 pasljameHue KoH$uICHIAATLHOH HHOpMALHH, CBH3AHHOH C
11epCOHAIbHBIMH 1aHHBIMU

9.1. IlepconanvHas OmMEEeMCMEEHHOCMb = OZHO U3 TJIaBHBIX TpeGOBaHUA K OpraHu3aliy
)YHKIMOHNPOBAHUS. CHCTEMBI 3allATEI nepcoHanbHON MHbOpPMAIH 1 00s13aTeIbHOE  YCIIOBUE
obecreuenust 3PGEKTHBHOCTA ITOH CUCTEMBL.

9.2, 3amuTa npas pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOIaTeIbCTBOM P @ ¥ HACTOAILINM [TonoXeHUeM,
OCYHIECTBISCTCA CYAOM B LENAX NPECEHCHUA HeIpPaBOMEPHOT0 HUCIONL30BAHKA [IePCOHATIBHBIX
JAHHBIX PabOTHHKA, BOCCTAHOBJICHNS HAPYIICHHBIX [IpaB U BO3MEWICHHUs TPHUUHCHHOTO yiiep0Oa, B
TOM UHCJIE MOPAJILHOTO BpeJa.

9.3. Kay/Ip1il COTPYIHUK JOLIKONILHOTO 00pa3oBaTebHOro yapeKACHH, MOy JAKOLIAH JUIs pAbOTEI
KOH(U/ICHINATBHbIH JOKYMCHT, HECCT e MHOMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTD HOCHUTENS A
KOHGU/IEHIHATLHOCTD vHGbOpMaIlUQ.

9.4, JIuia, BAHOBHEIE B HAPYIIEHMH HOPM, PETYJTHPYIOUIHMX nonydenne, 00OpabOTKy W 3alATY
IepCOHANBHBIX  JAaHHBIX palOTHUKa, ~ HeCyT — JIMCUHIUIMHAPHYIO, aMUHHCTPATHBHYO,
[pak/TaHCKO-IPABOBYIO WM YrONOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUM C denepanbHbIMK
sakonamu Poccuiickod deepanun.

9 5. 33 HEMCIOTHECHNE MITH HEHAUIEXKAIIEE UCTIOJTHCHNE paBGOTHUKOM IO €70 BUHE BO3JIOXKCHHBIX Ha
Hero obs3aHHOCTEH MO COOMIOACHHIO  yCTAHOBICHHOTO nopsaaka paboThl €O  CBENCHUAMH
KOHQUICHIHAIBHOTO  XapakTepa sapenytomuit  JJOY  Brpase NPAMCHATH IpeayCMOTPEHHBIC
TpyaoBbIM KOJAEKCOM AUCIHAIITHHAPHBIC B3LICKAHU.

0.6. JloJPKHOCTHBIC JHIA, B 0GA3aHHOCTh KOTOPBIX BXOIUT BEJICHHE MEPCOHATLHBIX JIAaHHBIX
COTpYAHHKA, 00f3aHBl 00SCHEUNTL KDKIOMY BO3MOYKHOCTh O3HAKOMJIEHHS € NOKYMCHTaMH H
MATepUaiaMu, HEMOCPE/ICTBEHHO 3aTparMBatoliMu ero mpaBa ¥ CBOOOJBI, €CIM HHOC HE
[TPEJLYCMOTPEHO 3AKOHOM. HenpaBomepHbIit 0TKa3 B [IPEI0CTABICHIN COOpaHHbIX B yCTAHOBJICHHOM
TopsiAKe NOKYMEHTOB, JHOO HECBOCBPEMEHHOE [IpeIOCTABICHAE TAKMX JNOKYMEHTOB WM HHOHN
uHGOPMAIME B CIydasX, MpeaycMOTPEHHBIX 3aKOHOM, JIHOO TIPEAOCTaBJICHNC HEIOJHOH WK
3aBeOMO JIOKHOM MHGOPMALMK - BICHET HATOKCHHC Ha JIO/DKHOCTHBIX JIALL 8JIMUHHACTPATHBHOTO
mrpagda B pasMepe, OIpeaeicMoM KomexkcoM 06 aIMUHMCTPATHUBHBIX TPABOHAPYIICHAAX.

97. B COOTBETCTBUH C 1| paKJIaHCKWM KOJICKCOM JIMLa, HEe3aKOHHBIMHA METOJAMHU IMOJIyHHBIIHC
HH(POPMALIHIO, COCTABIIAIONIYIO CITyXeOHYIO TaifHy, 00A3aHbl BOSMCCTHTE NpUUHHEHHBIE YOBITKA,
NipryeM Takasi XKe 00S3aHHOCTb BO3JAracTes 1 Ha pabOTHUKOB.

0 8. VrojoBHas OTBETCTBEHHOCTH 33 HApyLICHHEC HETIPHKOCHOBEHHOCTH YACTHON JKM3HHU (B TOM
yyc/le HEe3aKOHHOe CcoOMpaHHe WM pPaclpOCTPAHCHHC CBeJEHWI O UacTHOM JKM3HH JIMUA,
COCTABJISIONIET0 ero JHUHYIO Wil CEMEHHYIO TakHY. 6e3 ero cornacHs), HEPaBOMEPHBIH J0CTYIL K
OXpaHsIeMOli 3aKOHOM KOMIIBIOTEPHON HHpOpMAIINH, HEPaBOMEPHBIH OTKa3 B IPEAOCTABICHHN
COGPAHHBIX B yCTAHOBJIEHHOM MOPAIKE JOKYMCHTOB v cBEJCHMH (€CIK AT JeSHHUSL TIPUHUHUIIA BPEA
mpaBaM ¥ 3aKOHHBIM HHTCpECaM rpaxkiaH), COBEPLICHHBIE JIHLOM € UCTIOJIBL30BAHUEM CBOCTO
ci1yeOHOro MONOKEHHA HAKA3bIBACTCA wrpadom, 1o NULICHAEM NpaBa 3aHMMaTh OIpeaeeHHBIC
JONKHOCTH WM 3aHAMATbCA oIpeaesieHHOM eATENbHOCTBIO, 16O apecToM B COOTBETCTBHH C YK
Poccuitckont deaepalinu.

9.9. HerrpaBoMepHOCT JIeATeJIbHOCTH OPraHoB rocy1apCTBEHHOM BIacTH U opranusalmii no coopy u
MCIOTBb30BAHUIO TIEPCOHATBHBIX JIAHHBIX MOKET OLITH YCTAHOBJIEHA B CYEOHOM HOPSIKE.



10. 3aKII0IHTEIbHBIE M0JI0AKCHHS

10.1. Hacrosiuee ITonoxxenne ABISETCA JIOKATbHBIM HOPMaTHBHBIM aKTOM JIOY, npuHKMaeTCsa Ha
O6imeM cobpanun paGOTHHKOB, COITIACOBRIBACTCI € [TpodcorO3HBIM KOMUTETOM H yTBEPXKHAAETCS
(nu6o BBOAUTCH B JEWCTBHE) TPHKA30M 3aBEAYIOLICIO JOIIKOJBHBIM ~ 00pa3oBaTe/IbHBIM
YUPEKACHUEM.

10.2. Bce m3MeHEHHs W JOMOJHCHHUSA, BHOCHMBIC B gactosmee Ilonoxenue, oGOpMIAOTCS B
[IMCbMEHHOM (opMe B COOTBETCTBUH JeHCTBYIOLIAM 3aKOHOAATSIIBCTBOM Poccuiickoit @enepanuy.
10.3. TlonoxxkeHue NPUHAMAETCS HA HEOINpeNeNeHHbIN CPOK. M3meHeHusT W OOMOJHEHHS K
[10JI0KEHUIO IPUHAMAIOTCS B TOPAIKE, IPeNyCMOTPECHHOM n.10.1. sactosuiero [TooKeHHA.

10.4. Tlocne mpumstHa IlomoxeHHs (unu W3MEHEHHH H JIOTIONHEHHH OTAEIbHBIX IMYHKTOB H
pas/ieioB) B HOBO! PENAKIUH IpebLLYINas PEIaKIhsa aBTOMATHHECKH yTpaduBaET CHITY.

Coznacosano ¢ IIpogcoro3nvim KOMUMEMOom

Ipomoxonom __.___. 202 2 Ne



