[TPUHATO: YTBEPXJIEHO:
C yuetom mHeHus O611ero 3aBeAyroLIUH
coOpaHusi pabOTHUKOB z
IIporokon Ne 2 o1 27.12.2019

PersiameHnT o0OMeHa J1e10BbIMH MOAapPKaMH

U 3HAKAMM J1eJI0BOr0 roCTenpunuMcTBa
B MyHUUMNIATIBHOM OFOJIPKETHOM JIOLIKOJIBHOM
00pa3zoBaTeIbHOM YUPEeKACHUM — JeTCKuil cam Ne 26




1. O01re nonoxeHus

I.1.  Permamenta oOMeHa [eNOBBIMH [OJAPKAMHM M 3HAKaMH JIEJIOBOTO
FOCTENPUUMCTBA B MyHHMUMIANbHOM OIOZKETHOM JOLIKOJBHOM 00pa30BaTelbHOM
YIPeKAeHUH — neTckoM camy Ne 26 (manee — VYupexnenue) (najiee — PermameHnr)
paspaboTaHbl B COOTBETCTBHHU C MOJTOKeHUsIMU KoHneTuTynu Poccuiickoii Denepauuy,
®enepanbHoro 3axkona ot 25.12.2008 Ne 273-®3 O npoTuBoAeHcTBIE KOPPYILHE» K
NPUHATBIMH B COOTBETCTBHH C HUMH UHBIMU 3aKOHOAATEILHBIMHU U JIOKAJIbHBIMHU aKTAMHU.

1.2, Pernament onpenensroT exuHble I BCeX PabOTHHUKOB YUperkIeHHs!
TpeOOBaHMs K JapEHUIO 1 IIPUHSTHIO J€TOBBIX 110aPKOB.

1.3. Yupexenune noajiepxupaeT KOPIopaTuBHYIO KYJILTYPY, B KOTOPOIl AeI0BbIe
ITOZIapKH, KOPIIOPATHBHOE T'OCTENPUHUMCTBO M  IPEICTABUTE]BCKHE MEPOIPUSTHS
paccMaTpHUBAOTCS TOJBKO KaK HHCTPYMEHT [Ulsl YCTAHOBIICHHS M MTOIEPIKAHUS 1€TOBBIX
OTHOLICHHWH M KaK MpOsBIEHHE OOILETIPUHSTON BEXIMBOCTH B XOJAE JESTEIbHOCTH
YupexaeHus.

1.4, Vupexnenue UCXOOUT U3 TOrO, YTO JOJrOBPEMEHHBIE JeMOBble OTHOLICHMUS
OCHOBBIBAIOTCA Ha JOBEPUH M B3aMMHOM yBaX€HUH. OTHOILEHHS, MPU KOTOPBIX
HapylaeTcs 3aKOH W NPUHLMIIEI JEJI0BOM 3TUKH, BPEIST pernyTalud YUpeKIeHus
M YeCTHOMY MMEHH €ero pabOTHUKOB, W He MOTYT OO0ECleYUTh YCTONYHUBOE
JOJITOBPEMEHHOE pa3BUTHE Y4YpexaeHus. Takoro poma OTHOILIEHUS HE MOIYT OBITh
NPUEMJIEMBI B IPAKTUKE PabOThl Y UpeKAeHHUS.

1.5. JlefictBue PernamenTa pacrpocTpaHsieTcst Ha Bcex pabOTHUKOB Y UpeskIeHus,
BHE 3aBUCUMOCTH OT YPOBHSI 3aHUMAaeMOM JOKHOCTH.

1.6. [lannblii PernameHT npecnienyer cieayromme Leiu:

- obecrieyenne eMHOOOPA3HOrO MOHUMAHMsSI POJIM U MeCTa [JeJOBbIX MOJAPKOB,
JIeJIOBOTO TOCTETIPUHUMCTBA, MMPEACTABUTENbCKUX MEpOTPUSATHH B [€JIOBON MPAaKTHKE
YypexeHus,

- OCYLIECTBJICHHE yTPABIEHYECKON U XO35IUCTBEHHON ACSITeIbHOCTH Y UpeKICHHUS
UCKJIFOYMTENIbHO Ha OCHOBE HaJUleKallux HOpM W PeriiameHTa [e/10BOr0 MOBEIEHHS,
OasupyroIMXCcs Ha MPUHIMIIAX KauecTBa MPe0CTaBIIEHHUS YCIIYT, 3alIUThl KOHKYPEHLHH,
HEOMYIIEeHUs KOH(DINKTa HHTEPECOB;

- ONpenesieHne EIMHBIX JUII BCeX pabdOTHHUKOB YupexaeHus TpeOOBaHUN
K JapeHHI0 W TIPUHATHIO JEJOBBIX IOAAPKOB, K OpraHM3alMd W  y4acTHIO
B [IPECTABUTENBCKUX MEPOTIPUATHSX;

- MUHUMHU3UPOBAaHHE PHCKOB, CBS3aHHBIX C BO3MOXKHBIM 3J0yHoTpebiieHneM
B 00J1aCTH MOJNAPKOB, MPEJCTABUTENILCKMX MeponpusTuil. HaubGosee cepbe3HbIMHU
M3 TAaKMX PUCKOB SBJISIOTCS ONMACHOCTh MOJAKYIA W B3SITOUYHUYECTBO, HECIIPaBeTHBOCTh
10 OTHOLICHHIO K KOHTpareHTaM, MPOTEKLUOHU3M BHYTPH Y UperKIeHHsl.

2. TpeboBanus, npebpsBIIseMble K J€J0BbIM [01apKaM
Y 3HaKaM JIeJIOBOTIO FOCTENPUUMCTBA

2.1. PaboTHuKY Y4pexAHHUS MOTYT 110J1y4aTh JeOBbIE MOJapKH, 3HaKH J1eJI0BOT0
FOCTENMPHUMCTBA TONBKO Ha OQUUMAILHBIX MEPONpPHUATHAX, MPH YCIOBHH, YTO HTO



He MPOTUBOPEYUT  TPEOOBAHUSAM  AHTHUKOPPYILHUOHHOIO  3aKOHONATENbCTBA M
Hacrosiero Pernamenra.

2.2. Ilopapku u ycinyru, NpUHAMaeMble WM [PeNOCTaBseMble YupekIeHueM,
epeNatoTCs U NPUHUMAIOTCS TOJIbKO OT UMEHH Y UpPEeKIEHUs B LIEJIOM, a He KaK IMOAapoK
WJTH Mepejladya ero oT OTAeJIbHOTO pabOTHHUKA.

2.3. JlenoBble mogapku, KOTOpble PAabOTHHUKH OT UMEHH YUPeXKIEHHS MOTYT
nepenasaTh IpyruM JIHLAM WM IPUHUMATE OT APYTUX JIML B CBSI3U CO CBOEH TPYI0BOM
JCATENIBHOCTBIO, a TaKXe MpPeJICTaBUTEIbCKUE PAcXObl Ha JIEJIOBOE TOCTENPUUMCTBO
JIOJKHBI COOTBETCTBOBATh CIIEAYIOLIUM KPUTEPHSIM:

- OBITH MPSMO CBA3aHBI C YCTABHBIMH LENSIMH JIESATEIbHOCTH YupekIeHus, 1160
C NaMsATHBIMHM JlaTaMH, OOWIEAMH, OOILICHAMOHAIBHBIME MPa3AHUKAMM, HHBIMHU
COOBITHSIMH;

- ObITb pa3syMHO OOOCHOBAHHBIMH, COpPa3MEPHBIMH M He SIBJIAThCS MpeIMeTaMu
POCKOIIH;

- He TPENCTaBJIATh COOOH CKPBITOE BO3HArpakJAeHHe 3a YCIyry, AeWCTBUE WK
Oe3llefCcTBHE, MOIMYCTUTETBCTBO WIIM [OKPOBHUTEILCTBO, MPENOCTaBIeHHE MpaB MK
TIPUHATHE OTIPENICNICHHBIX PELIEHUH, TUOO0 MOMNBITKY OKa3aTh BIHsSHHE Ha MOJydaTess
C MHOM HE3aKOHHOM WIIH HEITUYHOMN LIENBIO;

- He co3daBaTh IS IOJIydaTesss 00s3aTesbCTBa, CBS3aHHBIE C €ro CIIyKeOHBIM
NOJIOKEHHUE UITH MCIIOTTHEHUEM CITY>KeOHBIX (10KHOCTHBIX ) 00SI3aHHOCTEN;

- He co3daBaTh PEMyTAMOHHOIO PHUCKa JJIsl JEJOBOr0 HUMHKA YUPEKICeHHUS,
pabOTHMKOB M MHBIX JIML B CTy4ae PACKPBITHS HHPOPMALKMK O COBEPLIEHHBIX MOJapKax
W TTOHECEHHBIX MPEACTABUTENILCKUX Pacxo1ax;

- He MPOTHBOPEYHUTH [PUHLHUNAM M TpPeOOBAHUSM aAHTUKOPPYILIMOHHOIO
3akoHonatenbcTBa Poccuiickoit ®enepauyu, [lonoxenuto 00 aHTHKOPPYMILIMOHHOMN
NOJUTUKK B YupexaeHuu, Kopekcy 3THKM M ciy)keOHOro MoBejieHHss pabOTHHKOB
YupexaeHus U o0LeNnpUHITHIM HOPMaM MOPaH ¥ HPaBCTBEHHOCTH.

2.4. JlenoBble nojapky, B TOM 4YHCJI€ B BHJIE OKa3aHUsl yCIyT, 3HAKOB 0COOOro
BHUMaHHS W y4aCTHs B Pa3BJIEKATEJIbHBIX M aHAJOTHYHBIX MEPOMPUATHUIX HE JTOJKHBI
CTaBUTh  MPUHUMAIOUIYIO CTOPOHY B  3aBUCHMOE€  I[IOJIO)K€HHWEe, TPHUBOJUTH
K BOBHHUKHOBEHHIO KaKUX-JIMOO BCTPEUHBIX 00S3aTEIBCTB CO CTOPOHBI MOJTyYaTells UK
OKa3bIBaTh BIMSAHKE Ha OOBEKTUBHOCTD €0 JIEJOBBIX CY)KJIECHUH U peIIeHHH.

2.5. CTOUMOCTb ¥ NEpPUOAUYHOCTh [ApEHHUS] W TMOJYYEeHHsS JeJIOBBIX IOIapKOB
W/MIIM y4acTHsl B MPEICTABUTEIECKUX MEPOTIPUATHSIX OJHOTO M TOTO JK€ TPEThEro JIMLA
JLOJIKHbBI OTIPEAEIIATLCS 1€J0BOM HEOOXOAUMOCTBIO U OBITh pa3yMHbBIMHU.

2.6. B kauectBe mNoAapkoB paOOTHHKH YUpPEKIEHHsS JIOJUKHBI CTPEMHUTHLCS
MCIOJB30BATh B MAKCHMAJIbHO JOITYCTUMOM KOJIMYECTBE CITydaeB CyBEHUPDI, MTPEIMEThI
W U3, UMEIOLLIME CUMBOJIUKY Y UPEXKICHHUS.

2.7. Ilojapku u yciyru He JIOJDKHBI CTABUTH MO/l COMHEHME UMHUJDK MU JI€JIOBYIO
peryTauuo YupexaeHus Uin ero paboTHUKOB.

3.IlpaBa u o0sa3aHHOCTH pPAOOTHMKOB YupekaeHUs IpH OOMEHe eNOBBIMH
rnoJlapKkaMu M 3HaKaMH JeJI0BOr0 FOCTENPUUMCTBA



3.1. PaboTHMKH, MpeACTaBIIsis HHTEpeChl YUpexAeHUs WU JeHCTBYS OT ero
MMEHH, OJKHBI COOJII0aTh MPAHULIBI IOMYCTUMOTrO MOBEIeH s NIPH 0OMEeHe JeJOBBIMH
NoJlapKaMu U MPOsIBJICHUH A€JI0BOIO FOCTEIIPUUMCTBA.

3.2. PaboTHHKH Y4YpeskJIeHUs BIpaBe JapUTh TPETHUM JIMLIAM M T10Jy4aTh OT HUX
JIeJIOBbIE€  TMOJIAPKH, OPraHW30BbIBATL W y4yacTBOBAaTh B  MPEACTABUTEILCKUX
MEPONPUITHSAX, €CIH 3TO 3aKOHHO, dTHUYHO U JeJaeTCsl MCKIIIOYMTENLHO B JIEJIOBBIX
LeJIsIX, ONPEIeJIEHHBIX HACTOSIIUM PeriameHTOM.

3.3. Ilpn m00BIX COMHEHHSAX B IIPABOMEPHOCTH WIIM STHYHOCTH CBOUX AeHCTBUil
paboTHUKM ~ Yupek[eHHs O00s3aHbl I[IOCTABMTH B  M3BECTHOCTh PYKOBOIUTEIS
Y4apekIeHUsl U POKOHCYIBTUPOBATECS C HUM, MPEkKIe 4eM NapuTh WM IOTydaTh
NOJIapKH, y4acTBOBATh B TEX WIIM MHBIX MTPEACTABUTEIILCKUX MEPOIPUSITHSIX.

3.4. Ilpu nosy4yeHUn AENOBOro MOAapKa WM 3HAKOB [EJI0BOIO FOCTENPHUMCTBA
pabOTHUKKM YupeskIeHus 00s3aHbl IPUHUMATH MEPBI M0 HEJOMYLIEHHI0 BO3MOYKHOCTH
BO3HHKHOBEHHUsI KOH(JIMKTa UHTEPECOB.

3.5. PaboTHUKM YupexAeHHs] He BIIpaBe HCIIOIb30BaTh CJy:KeOHOE MON0KEeHHe
B JIMYHBIX LEJIsIX, BKJIFOYast HCII0JIb30BaHUE UMYLLIEeCcTBa Y UpeKIeHHsI, B TOM YHCJIE:

- JUIsl TIOJTyYCHUS TOAAPKOB, BO3HATPAaXKIEHUS W WHBIX BBITOA JUISL CeOst TUYHO
W APYTHX JHL B OOMEH Ha OKazaHHe YUpeKJeHHEeM KaKUX-JTKMOO YCIIyT, OCYLECTBIEHHs
nub0  HEOCYLIECTBJIEHHMs  ONpeNeJeHHBIX  JAeHCTBHH, nepemadd  MHPOPMALUH,
COCTABIISIOLIEHN CITy)KEOHYIO0, KOMMEPYECKYIO WK HHYIO OXPaHSIEMYIO 3aKOHOM TaiHY;

- JUIsl TTIOJTYYeHUsI MOJAapKOB, BOSHATPAXKA€HHUS U UHBIX BBITO JUIsl TMUHO W JPYTHX
JULl B Mpouecce BeAEHHs Aesl YUpexIeHHs, B TOM 4HCle, Kak 10, TaK W IOCHe
NIPOBE/ICHUS TIEPETOBOPOB O 3aKJIIOUEHUM I'PaXXJAHCKO-TIPABOBBIX JOTOBOPOB M HHBIX
CEJIOK.

3.6. PaboTHukaM YupexneHns: He peKOMEH/IyeTCs IPUHUMATh WK TIepeaaprBaTh
NOJAApKU JTHOO yCIyru B JIIOOOM BHIE OT TPEThUX JIMIl B KavyecTBe OJaroJapHOCTH
3a COBEPILLUEHHYIO yCJIYTy WM JaHHBIH COBET.

3.7. He nomyckaercst nepenaBaTh ¥ MPUHHUMATH MOJAPKH OT YUpeKIAEeHHUsS, €ro
pabOTHHMKOB M IIpeJCTaBUTeNed B BHJE ACHEXKHBIX CPEJACTB, KaK HAJIWYHBIX, TaK
1 Oe3HaIMYHBIX, HE3aBUCHMO OT BaJIFOThI, @ TaK)Ke B (JOpMe aKIHi, OMLMOHOB HIIH HHBIX
JMKBUAHBIX LEHHBIX OyMmar.

3.8. PaOoTHUKM YUpeskAeHUsI JODKHBI OKa3bIBAThCs OT MPEII0KEHIH, IOy YeH s
M01aPKOB, OILJIAThI UX PACXOJ0B U T.II., KOrAa OJ00OHbIE AeHUCTBUS MOTYT MOBIUSTEH UJIH
CO34aTh BIeYaTJeHHE O BIMAHMM HA MCXOJ CHEJIKH, pe3ylbTaT MPOBEIEHHs TOProB,
Ha IPUHMUMaeMble YUpeKIeHUEeM pelleHus U T.1.

3.9. PaboThHukK YupexIeHUs He MPUEMITIOT KOoppyniuu. [Togapku He HOJKHEBI
ObITb HMCIIOJB30BaHbl AJsl Oa4dM/TIONyHUEHHs B3SITOK MJIM KOPPYILUMH B JIIOOBIX ee
MPOSIBJICHUSIX.

3.10. Pabotuuk VYvupexaeHHss He BIpaBe NpeaaaraTh TPETbUM JHIAM WIIH
NPUHUMATL OT TaKOBBIX IMOJAPKH, BBIIJIATbI, KOMIIEHCALMH U T.II. CTOUMOCTBIO CBBIILIE
3000 (Tpex Teicsau) pyGrnel MIM He COBMECTHMBbIE C 3aKOHHON MpPAKTUKON e0BBIX
oTHOWEHHH. Ecin paboTHUKY YupexIeHHs Npeinaratorcs Nojo0Hble MOAAPKH MK
JISHBTH, OH 00sI3aH HEMEIUIEHHO 00 3TOM PYKOBOIMTENO Y upeskIeHHs..

3.11. PaboTHUK  Yupesk[eHHs KOTOPOMY TMpPH BBINOMHEHWH JOJKHOCTHBIX



00SI3aHHOCTEH MpeUTararoTCs MOAAPKH WM MHOE BO3HATPAKICHHE Kak B PsIMOM, Tax
M B KOCBEHHOM BH[IC, KOTOPbIE CIIOCOOHBI TOBJIMSATH Ha IOArOTABIMBAeMble H/HIH
NpUHUMAeMbIe MM PEUICHHWs WM OKa3aTh BIMSHHE Ha €ro neicTsue/OesnelicTaue,
JIOJIKEH:

- OTKa3aTbhCsl OT HUX W HEMEJIEHHO YBEIOMHUThH PYKOBOIMTEJIS quemz{eHHﬂ 0
(bakTe npeasIokKeHUs nofapka (Bo3HarpaxaeHus);

- 0 BO3MOXHOCTH UCKJIIOYHUTh JajlbHEHIINE KOHTAKThI C JULIOM, MPeII0KUBILINM
[IOAapOK  HWJIK  BO3HArpaXIeHHWE, €eCIU TOJBbKO 3TO HE CBs3aHO CO CJIyKeOHOM
HEeOOXOIUMOCTBIO;

- Cllyqae, €CJIM MOAAapOK HJIM BO3HArpa)kKIeHHe He TPEeICTaBIISIETCS BO3MOXKHBIM
OTKJIOHHUTB HIJIK BO3BPATUTb, NIE€peliaTh €ro0 ¢ COOTBETCTBYIOLICH CITy)KeOHOM 3amucKoi
AJIs. IPUHSATHSA COOTBETCTBYIOLIMX MEP PYKOBOIAMTENIO YUpPEXKICHHUS H IMPOIOJIKHUTE
paboTy B yCTaHOBJIEHHOM B YUPEeXACHHH [OpSIKE HajJ BOMPOCOM, C KOTOPBHIM ObLI
CBsI3aH ITOJapPOK WJIM BO3HArPaKIeHHUE.

3.12.B cnydyae BO3HMKHOBEeHHs KOH(JIMKTA HHTEPECOB WM BO3MOIKHOCTH
BO3HUKHOBEHHS KOH(QJIMKTa HHTEPECOB MIPH MOJTyUYEHHHU JEI0BOTO MOAapKa MM 3HAKOB
A€JIOBOTO IOCTENPUUMCTBA PabOTHUK YupekaeHus o0sf3aH B MHUCbMEHHOH (opme
YBEIIOMHUTH 00 3TOM OIHO M3 JOJKHOCTHBIX JIHLI, OTBETCTBEHHBIX 3a IPOTHBOIEHCTBIE
KOppYNUHH, B COOTBETCTBUM C MPOLEAYPOH pPAacKpPbITUS KOH(MIMKTA HHTEPECOB,
YTBepKAeHHOM [los105KeHreM 0 KOH(IMKTE HHTEPECOB, PUHSTBHIM B YUpeskIeHHH.

3.13. PaboTHuKaM YupexIeHUs 3aNpeLiaeTcs:

- CaMOCTOATEIbHO MPUHUMATE PEAJIOKEHHsI OT OpraHu3aluil WM TPEThbUX JINLL
O BPYY€HMH J€JIOBBIX MOAAPKOB U 00 OKa3aHUU 3HAKOB JIEJIOBOIO TOCTENPUUMCTBA;

- IPUHUMAThL 0€3 COINacoBaHMUs C AMPEKTOPOM YUpeKJeHHs JeNOBble MONAPKH
¥ 3HaKM JeJOBOTrO TOCTENPHUMCTBA B XOJ€ IIPOBEIEHHs JEJOBBIX [E€PErOBOPOB,
NIPH 3aKJIIOYCHUN JOTOBOPOB, & TAKXKe€ B MHBIX CIyd4asx, KOrja MojoOHble AeHCTBHS
MOTYT MOBJIHUATH UM CO3J1aTh BrieYaTjeHne 00 UX BIUSHUU HAa MPUHUMAEMbIE PELLIEHMS;

- IPUHUMATh JIEJOBbIE MOAAPKM M 3HAKMU JIEJIOBOIO TOCTEIPUHUMCTBA B XOJ€
MPOBEACHMST TOProB M BO BpeMs MPSAMBIX [E€PErOBOPOB MpPU 3aKIIOUEHHH I0rOBOPOB
(KOHTpPAKTOB);

- IPOCUTh, TPeOOBaTh, BbIHYKAATh OPraHW3alUU MIIM TPEThHX ML JAPHTh HM
1160 MX POJCTBEHHHKAM [€JOBblE MOJAPKHM HM/UIM OKA3bIBATH B MX [MOJB3Y 3HAKH
JI€JI0OBOI0O TOCTENPUUMCTRA;

- MPUHUMATH TOJAPKU B BMAE HAIWYHBIX, OE€3HAJMYHBIX [EHEKHBIX CPEeJICTB,
LIeHHbIX OyMmar, AparolueHHbIX METaJIOB.

3.14. YVupekaeHue MOXeT MPUHATh pelieHre 06 y4acTUH B G1aroTBOPUTETbHBIX
MCPOMNPHUATHUAX, HANPABICHHBIX Ha CO3JaHHME W YNPOUEHUE HUMHUKA YUpEKIEHHUs.
[lpysToM mman wu GloakeT ydacTHs B JaHHBIX MEPONPHATHUSX yTBEPIKIACTCS
pyKoBoauTeseM YUpeKaeHus.

3.15. B ciy4ae ocyllecTBIEHHs CIIOHCOPCKHX, 6larOTBOPHUTEIbHBIX rporpamm
YdpekIeHue JO0MKHO IPEABAPUTENBHO yHIOCTOBEPUTHCS, UTO [Ipe0CTaBlIsieMast
Yapex/1eHHeM NoMollb He OyAeT HCMOJIb30BaHa B KOPPYILHUOHHBIX LEISX MIH HHbIM
HE3aKOHHBIM ITyTeM.

3.16.1lpu  B3aUMONEHCTBMH ¢  JMIAMH, 3aHUMAMOIMMH  JIOKHOCTH



MYHHULHMIIANBHON CIIyKOBbl, CleyeT PYKOBOJICTBOBATHCS HOPMaMH, peryJJupyroluMu
STHYECKHUE HOPMBI.

3.17. HencnoyiHeHHEe HACTOSIIETO Pernamenra MoxeT cTaThb OCHOBaHHEM
AJISL IPUMEHEHHUS K paOOTHHUKY Mep MUCUMIUITMHAPHOTO,  aJIMUHUCTPATHBHOIO,
YFOJIOBHOTO W TpaKJaHCKO-IPaBOBOIO XapaKTepa B COOTBETCTBHU C JEHCTBYIOIIUM
3aKOHOJIaTE€ILCTBOM.

4. ObnacTb NpUMeHeHUs

4.1. Hacrosmmii PernmaMeHT noasiexar npuMeHeHHIO BHE 3aBHCHMOCTH OT TOTO,
KakuM 00pasoM MepeiaroTcs JAeNoBbIe MOJAPKH M 3HAKM JAENOBOTO OCTENPHHMCTBA:
HAMPSIMYIO UJIH Yepe3 MNOCPeTHUKOB.

4.2. Hacrosmmii PermameHT sBIsIOTCS 00S3aTeNbHBIMU [T BCeX PAGOTHHKOB
Ydpexaenus B epro/1 paboTel B YupekIeHUH.



