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1. O0urie nNoaoKeHNs

1.1. Hactosuee IMonosxenue paspaboraHo Ha ocHoBaHHH [TpHMEPHOTO MONOKEHHA 00 apxmuBe
OpraHu3aiKg, YTBEPIKICHHOr0 NpHKa3oM dejepanbHOro apxUBHOrO areHTCTBa Ne 42 ot 11
anpens 2018 rona. B cooTseTCTBIN ¢ (PenepanbHbIM 3AKOHOM Ne 273-®3 ot 29.12.2012 rona «O0
obpazosannn B Poccniickoil Penepaunn» € U3MEHCHHAMH Ha 2 mons 2021 roma. IMpukazom
Munkyastypsl Pocenu ot 31.03.2015 Ne 526 "O6 yrBepik/AeH 1N PaBUIl OpPraHu3aliii XpaneHH:,
KOMIJICKTOBAHNUSA. YUeTa M HCMOAL30BaHMS NOKYMEHTOB ApPXHMBHOTO (ouma Poccuiickoii
denepaunn 1 APYTHX APXHBHBIN JIOKYMEHTOB B OpraHax rocyapCTBEHHO BJIACTH, OpraHax
MECTHOIO CAMOYIPABIEHHS M OpraHusaiusx”. VeragoM  JIOIKOABHOrO  00pa3oBaTebHOro
YUPEKIEHHA.

1.2. Jlanuoe Tlonoxenue 00 apxuBe AETCKOro caia OMpeaeicT coCcTaB JOKYMEHTOB apXHBd H
YCIOBHs HX XPaHEHUs, YCTaHABINBAET 3aa4i. Ha3HAYEHHE H (yHKLMKM apXHBa, PernamMeHTHpyeT
HesTeNpHOCTh JIMIA, OTBETCTBEHHOrO 3a BelEHHE apxXuBa B JOUIKOILHOM oOpazoBareLHOM
YUpEISHHH.

1.3. B croeil jesTeNbHOCTH apXHB JETCKOro caaa pyKOBOIACTBYETCS denepanbHbiM 3aKoHoM No
125-03 or 22.10.2004 rona «O6 apxusHom fene B Poccniickol (benepanu» ¢ U3MEHEHHAMH HA
11 wong 2021 rona. HOPMATUBHBIMH TMPABOBbIMH aKTamH Poccuiickoii ®@enepaunn. cydbexTa
Poceniickoii Menepauwn B cdepe apxupHoro jaena H JIeJIONPOM3BOJICTBA, JIOKANbLHBIMH
HOPMATHBHBIMH aKTaMH JOLIKOJIBLHOTO 06pa30BaTeNbHOr0 YUPEHACHHA.

1.4, Joxymentst JOY. wumelomne HCTOPHYECKOE.  KYyNbTYPHOE. Hay4yHOe. COLHANbHOE.
SKOHOMIUECKOE M MOJHTHYECKOe 3HAUEHHE. COCTAB/AIOT rocy1apCTBEHHYIO HacTb ApPXHBHOIO
(ona Poceniickoii - benepauiii.  ABIMIOTCA COOCTBEHHOCTLIO  rOCYHapeTBd M MOAACKAT
MOCTOSHHOMY XPAHEHHIO B FOCY/IaPCTBEHHBIN dpPXHBIX Poceniickoit ®@enepaunn. 1o nepenati Ha
FOCYAAPCTBEHHOE  XPAHEHHE  JAHHbIC JIOKYMEHTHI  BPEMEHHO XpaHsitcs B JIOUIKOJIbHOM
00pa3zoRaTebLHOM YUPEHICHHH.

1.5. B JIOY nns XpaHeHus JOKYMEHTOB APXHBHOTO (ouna Poccuiickoii ®enepauni 1
SAKOHUEHHBIN 10 POH3BOACTBOM JOKYMEHTOB MPAKTHYECKOrO HAsHAUCHUA. HX orbopa. y4era.
HCTOAB30BAHNS 1 MOAFOTOBKH K MEpEeaade Ha rocy1apcTBeHHOe XpaHeHHE CO3MAcTE! apXiB.

1.6, ApxuB cO3LaeTCs KaK CaMOCTOATENbHOE  MOAPA3NENEHHE, BO3CJIABISIEMOE  JIHLIOM.
OTBETCTBOHHBIM 32 BEJEHHE AapXHBa COMJIACHO TMpHKasy —3aBEAylOLICTro JIO1LIKOJILHbBIM
00pa3zoBaTeNIbHbIM YUPEKIACHHEM.

1.7. Yupesienne 10WKoNbHOro 00pa3oBaHus obecrieunBaeT apxHB HEOOXOAHMBIM MTOMELICHHEM.
0BOPYIOBAHHEM H KaAPAMH.

1.8, JlowkonbHoe oOpazoBaTebHOE YUPEHKACHHE oGecreunBaeT COXPAHHOCTL, YUeT. 0T0op.
YIOPSIOUCHHE 1 MCTONB30BAHNE JA0KYMCHTOB Apxueroro (osxaa Poceniickoli (denepain.
OOPa3YIOUHXCs B ero jestenbHocTn. Odecneunpaet CBOEBPEMEHHYIO nepeaqy 3THX JIOKYMEHTOB
HA FOCYAAPCTBEHHOE XPaHeHHE. '

1.9. Bee paboThl. CBS3aHHbIE C MOATOTOBKOMH. TPAHCTIOPTHPOBKOIT nepefayei apXHBHLIX
JIOKYMEHTOB, [IPOM3BO/STCS CHAAMM H 34 CUET J@TCKOIO Cand.

1.10. 30 yrpary n nopuy A0KYMEHTOB APXHBHOTO (porna Poceuiickoil Meaepaltin NOMKHOCTHBIE
anua JJOY HecyT OTBETCTBEHHOCTb B COOTBETCTBIN € NeHCTBYIOLHM 3aKOHOAATENBCTBOM.

[.11. Apxus jerckoro caja padoTaer COrjiacHo ImJlaHy. YTBEPIKAAEMOMY  3aABEYIOLLHM
JOWIKOMLHBIM 06Pa30BaTENbHBIM YUPEKIECHHEM H OTHHTBLIBACTCS MEPEL HIM B cBoeit pabore.

1.12. KOHTpOnb AeATENBHOCTH apXHBa OCYLICCTBIIAET sapeayiowwii JIOY, a B €ro OTCYTCTBHH —
HCTTOHAIOULHTT 00S3aHHOCTI 3ABSIYIOLLETO.

. Cocras JOKYMEHTOB APXITBa
1. B apxus JIOY noerynator:

e 3aKOHUEHHBIE JETOMPOH3BOACTBOM YUPEIKACHHS NOKYMCHTDI [MOCTOSTHHOTO XpaHeHHsl.
obpasosaBiinecs B JIGATENbHOCTH CTPYKTYPHbBIX rnoapasaeaeHni.  LOKyMEHTEI
BPEMEHHOr0  (CBbIlLE 10 Jsler) cpoka XpaHeHHd, HEOOXOMMMBIE B [PAKTHUYECKO#
NESTENBHOCTH, JOKYMEHTBI M0 Kaapam | BOCTHTAHHAKAM:
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- JOKYMEHTbI MOCTOSHHOTO ~ XpaHemus H M0 JIMIHOMY cocTaBy OpraHu3aumi-
[peILLIeCTBEHHHKOB (MPH X HATHYHH):

«  nuusbie QOHIBI BeayLIHX pabOTHHKOB IETCKOrO cand (Mpu UX HATHYMH)

«  crmyxebHbIE H BEJIOMCTBEHHBIE H3[IAHHS,

«  CrIPAaBOUHO-MIOMCKOBBIE CPEACTBA K AOKyMEHTaM H ydyeTHble JOKYMEHTbI ApXHBA
JIETCKOTO caza.

Cpoki Xpanenus JOKYMEHTOB B apXHBe NOIIKONBHOr0 06pa3oBaTENLHOrO YHUPEKACHNA

QMPEIENSIOTCsS COrNACHO CPOKAM. yKa3aHHbIM B yTBEepIKAeHHON HOMEHKIATYPE 1e]l.

S
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3. 3apaun apxusa 10V
3.1, OCHOBHbLIMI 3a1a4amMH apXHBa ABAAIOTCH:
« OpraHu3aLus XpaHeHus J0KYMEHTOB. COotTal KOTOPBIX MPELyCMOTPEH pasfie/loM 2
nacrosiero [Tonoxmenns:
e KOMIUIEKTOBAHHWE apXHBa AOKYMEHTaMH, 06pa3oBaBlIMMUCS B ACATEALHOCTH
yupeskaeHus, OCyLEeCTBIAIOIEr0 00Opa3oBaTellbHY0 AEATEIbHOCTE;
e yuer, obecrieueHne COXPaHHOCTH. CO3AAHHE HAYUHO-CMPABOYMHOTO annapara,
e 11CHO/B30BAHME NOKYMEHTOB, HAXOMALMXCS HA XPAHCHHH B ApXHBC OOy
e [JOJrOTOBKA M CBOEBpEMEHHas nepejiada AOKYMEHTOB ApxuBHOro (ouia Poccuiickoit
dejiepaltit Ha MOCTOSHHOE XpaHeHHE B rocyaapcTBEHHbBII (MYHHLHTANBHBIH) apXHB:
¢ METOAMUECKOe PYKOBOACTBO H KOHTPOIb 34 (popmupoBaHHeM H o(opmieHunem zen B
/eNIONPOM3BOACTBE  ACTCKOro caia M cBOEBpEMEHHOIl nepejayed HX B apXMB
NOUIKONLEHOTO 06pa3zoBaTeLHOrO YUPEHACHH.

4. PyHKILII apXnBa

B COOTBCTCTRIN C BO3IOKEHHBIMI 30,1a4aM i1 aPXHB OCYULCCTBAACT crieaytone PyHKLHH:

4.1. OpraHusyeT npuem AOKYMEHTOB MOCTOAHHOTO 1 gpementoro (cpiwe 10 neT) cpokos
XpaHeHHs. B TOM dicie 1o Kaapam H BOCHITAHHMKAM, 00pa30BaBLINXCS B ACATEALHOCTH JIOY,
3 COOTBETCTRHI C YTBEPIKACHHBIM IPa(HKOM.

49, OfecreunBaeT COXPAHHOCTL M BEAT y4eT AOKYMEHTOB H ()OHAOB, HAXOASLIMXCA HA
XpuHeHHi B apxHBe JOHIKOJIbHOIO 00pa3oBaTeNbHOro YUpeKIACHHA.

4.3, llpencraBmsieT B rocyaapcTBeH bl (MyHHLMMANBHBIA) APXHB  YHETHDLIC cgeneHnst 00
abbeMe M COCTAaBEe XpaHsLMXCs B apXuBe [ETCKoro caia JIOKYMEHTOB APXHBHOTO (ponna
Poceniickoit @eaepauun 1 JpYrux apNxHBHBIX JIOKYMEHTOB B COOTBETCTBHHM C NOpSLAKOM
rOCYAapcTBEHHOTO YHeTa JOKYMEHTOR ApXUBHOTO (pOHA Poccuiickoit denepaunu.

4.4, CucremMaTH3upyeT M PasMellaeT AOKYMEHTBL, MOCTYNaoUIne Ha XpaHeHHe B apXHB JIOV,
06pa30BaABLIMECH B XOJIE OCY IIECTBACHHS JeSTeNbHOCTH YUPEHICHHS.

4.5. PaspabaroizaeT rpaduKi NpeaCTaBeis onuceil Ha paceMOTpeHne IKCTIEPTHO-TMPOBEPOUHOI
KOMICCHH 1 Tepeayul JOKyMEHTOB APXHBHOTO (porna Poceniickoit Menepaiiii Ha XpaHeHHe B
FOCYAAPCTBEHHbII (MYHHUHTANEH biii) apXHB.

4.6. OcvUIEeCTRASET MOArOTOBKY 1 NPEACTABNACT:

¢ HA paceMOTpeHHe M COrnacoBaHne JKCrepTHoOll  KOMHMCCHH JIOY onucH e
HOCTOSHHOTO XpaHeHHs. BPeMEHHBIX (CBbILLIE 10 neT) CpOKOB XpaHeHHs. B TOM HHCJIE
MO KaJApAM W BOCHHTAHHHKAM, & TAKAKE aKkTbl O BblaeleHHH K YHHUTOKEHHIO apXHBHBIX
NOKYMEHTOB, HE MOANEKALIHN XPAHEHHUIO, aKThl 00 yTtpare HOKYMEHTOB. aKTel O
HEMCMPABHMBbIX MOBPEIKACHHAX aPXHUBHBIX JIOKYMEHTOB!

¢ Ha YTBEPIKACHHE 9KCMEPTHO-MPOBEPOUHO  KOMHCCHH YTIOJNIHOMOUYEHHOTO Oprana
HCMOMAHUTENLHOMN BRACTH CyOBEKTa Poccuiickoil Menepannn B cepe apXHBHOTO €A
(nanee - DK apxHBHOFO YUPEKACHHS) OMHCH JIC [OCTOSIHHOTO XPAHEHHS;

« na cornacosanne DK apXuBHOrO YUpEKACHH:I cybpexta Poccntickoii Mdenepainn
(MyHHLMTAIBHOTO — apXuBa), B ciayuae  HajeneHus  €ro COOTBETCTRYIOLIMMH
HOJIHOMOUMSIMH. OMMCH IeN M0 JIYHOMY COCTaBY.

«  ua cornacosanne MK apXuBHOro y4peiICHH cvGbekta Poccuiickoit Peaepailiti




(MYHHLHMAABHOTO —apXuBa), B Clydae HalejleHHs ero  COOTBETCTBYIOLIMMI
NOTHOMOUISMI. aKThl 00 yTpate AOKYMEHTOB. aKThl O HEHCIIPABHMBIX TTOBPEIKACHHAX
APXHBHBIX JIOKYMEHTOB!

- ua yTBepxaenue 3aseayiouiemy JOV onmen fen MOCTOSHHOTO XpaHEGHH:. OMHCH
BpeMeHHbIX (cBbiwe 10 7eT) CPOKOB XpaHEHHs, B TOM YHCJIE OMHCH ST N0 Kaapam H
BOCMHTAHHHUKAM. AKTbl O BbIAEAEHHH K YHHUYTOXKEHHIO ApXHMBHBIX [IOKYMEHTOB, HE
noaIeskalux  XpaHeHuio, akTel 06 yTpaTe NOKYMEHTOB, aKThl O HCHCIPaBHMBIX
MOBPEIKACHUAX APXHBHBEIX J0OKYMEHTOB. YTBEPIKACHHDIC (cornacosanuble) DK nnn
rocy/lapeTBEHHBIM  apxHBoM cyObekta Poceniickoil Gdenepattnn (MYHHLUHAIbHbBIM
APXIBOM) B CJIyHa€ HAAGACHHS €r0 COOTBETCTBYIOLIMH MOJTHOMOUHAMH.

4.7. Opraumsyer mnepenayy AOKYMEHTOB ApPXHBHOTO (onna Poccuiickoli denepaunn Ha
MOCTOSIHHOE XPAHEHIE B FOCY1APCTBEHH b (MYHHIHNATLHBIH) aPXHB.

4..8. Opranusyer 1 NPOBOAMT IKCNEPTH3Y LEHHOCTH AOKYMEHTOB BPEMCHHBIX (cepiwe 10 ner)
CPOKOB XPAHEHHS. HAXOAALLMNCS HA XPAHEHHN B apXHBe JIOY B uensix otbopa 10KYMEHTOB A1
BKJOUeHns B coctas ApxusHoro (Qouaa Poccuiickoil defepaund, a TakkKe BbIABICHIA
JOKYMEHTOB, HE NOANEKALMN JJAJIbHEHILIEMY XPAHEHHIO,

4.9. YyacteyeT B padoTe KCMEPTHONH KOMHCCHH J0IIKOJIBHOTO o0pa3zoBaTenbHOro YUpeKIACHHS.
4.10. [IpoBOAMT MepONpHATHS MO ODECNEUEHHIO COXPAHHOCTH IOKYMCHTOB, HAXOMALLMXCS HA
xparennn 8 apxmuse JOVY.

4.11. Opraunzyer HHPOPMHPOBAHHE AIAMUHHCTPAUHH I pa6otuukos JIOY o cocrase W
COMEPIKAH N JIOKYMEHTOB apXiBa yHPerKaeHHA.

4.12. MudopmupyeT nompioateneii no BONpocam MeCTOHaXOKACHHT apXHBHDIX JOKYMEHTOB.
4.13. OpraduzyeT Bbinavy JOKYMEHTOB H €] U1s paGoThbl B YHTA/ILHOM 3ajie HilH BO BPEMEHHOE
M0J1b30BaHNE.

4.14. Menonnser 3anmpockl nonb3opaTeneil. BbIAAET apXHBHbIE KOMHM JTOKYMEHTOB. ApXHBHBIC
BLINHCKIT 1 QPXHBHBIE CIIPABKH.

4.15. Bejter yueT Henolib30Banisg J0KYMEHTOR apXiBa JIOV.

4.16. CoszaaeT GOHA NOAL3OBAHHS APXHBA JETCKOrO Cald I OPraHnu3yeT ero Henonb3oBaHie.
4.17. OcylecTaseT BeICHHE CMIPABOYHO-TTOHCKOBLIX CPECTB K NOKYMEHTaM apXHBa JOY.
4.18. Co3aeT. NonoJHsIeT 1 COBEPLIEHCTBYET HAyuHO-CNPaBOUHbBIH annapar K XpaHslmMcs B
apxHBe JcnaM K JOKYyMEHTaM.

4.19. YuactsyeT B pa3paboTke NOKYMEHTOB YUPeXKIeHHd M0 BOMPOCaM apXHBHOro Iejia H
JIeJI0N PON3BOACTBA.

4.20. OKasblBaeT METOAMYECKYIO MOMOULb:

« cnyxbe nenonpoussoactea JOY B cocTaBneHHH HOMEHKIATYPBL 1€, (hpopMHpOBaHHH
1 O(OPMIIEHHH 1€/, KOHTPOJIHPYET NPaBHIILHOCTD (hopmuposaHus u oQopmiICHHUS el B
JIeNI0TNPOH3BOACTBE:

©  CTPYKTYPHBIM TOfpa3JeleHnsM W paboTHHKaM JJOY B nmoAroToBKe NOKYMEHTOB K
nepeaade B apXuB JIETCKOro cana.

4,21, YuacTeyer B pOBeASHHH MEPOTPUSITHH MO MOBLILICHHIO kpanu(puKaunn padoOTHHKOB apXiBa
1 CyKObI A€10NPON3BOACTBA JOWKOIbHOr0 00pa3oBaTeibHOr0 yUpeKASHH.

5. Mpasa apxusa

JLisl BLINOHEH S BO3AOKEHHbIX 3184 H QYHKLMI 11O, OTBETCTBEHHOE 32 APXIB. HMEET NPaBO.
5.1.  Tlpencrasnars  3aBeiyiOolEeMy  JIOLIKObHbIM obpazoBaTesibHbIM  YUPEIKACHHUCM
MPeANOKEHHS N0 COBEPIICHCTBOBAHMIO OPraHu3auii XpaHCHH:. KOMIIEKTOBAHMA. yueTa U
HCMOB30BAHHS APXHBHBIX 0KyMeHTOB B apxuse JJOY.

5.2. KoWTponupoBaTh BbHIMNOJHEHHE YCTAHOBJEHHBIX MPaBHl paboThl € JIOKyMEHTaMH B
CTPYKTYPHBIX MOApa3aeeHHsIX yUpemKIeHu .

3.3, 3anpamuBaTh OT CTPYKTYPHBIX noapazaenenuii u padoruukos JOY ceeneHus, HeoOXonnMbIe
sutst padoThHI ApXHBA, € YHETOM 0DeCreueHns BbIMOMHCHIA BCEX BO3JIOJKEHHBLIX HA apXHB 3a/ay i
(yHKILHIL.




5.4, JlapaTh pa3zbsCHEHUs ¥ PEKOMEHIALMM MO BOTIPOCAM. BXOIASLIMM B KOMIIETEHLHIO apXUBa
AOWKOALHOTO OGpE‘iT&OBﬂTEHbH Oro yUpemKneHHs.

5.5. MudopmMupoBaTh CTPYKTYPHBIC MOApasAe/IEHHs AETCKOr0 cala o HeoOX0IUMOCTH Mepenadn
JOKYMEHTOB B aQpXHB B COOTBETCTBHH C YTBCPIKAEHHBIM F[)a[l}I-II(OM,

26, ﬂp;-umma"rb yuacTHe B JacelaHMax BICCHCDTHOI‘TI KOMMHCCHH YUPEIHKICHHS, a TakKe B
IKCHEPTHO-TIPOBEPOUHOH  KOMHCCHH  YMNOJHOMOUYEHHOrO opraHa UCMONHUTENBLHON  BNACTH
cyonekTa Poccuiickoii Denepauun B cepe apxuBHOTO Aeia.

6. OTBercTBeHHOCTD 32 QYHKLUIOHIIPOBAHIIE ADXIBA
6.1. Haznauenunoe npukaszom 3aseayiottero JOY nuLO. OTBETCTBCHHOE 3a BEACHHE apXHBa, HECET
MEPCOHAITBLHYIO OTBETCTBEHHOCTL 3a:

»  BLINOJAHEHHE BOIOKEHHBLIX Ha apxuB 3aaad #  (QYHKUHH B COOTBETCTBHH C
AeHCTBYIOUM 3aKoHonaTenbeTBOM Poceniickoli Peneparni;

. opranmzaumio paboThl apXHBa. CBOEBPEMEHHOE M KBaNH(MLUHPOBAHHOE BBHINONHEHHE
MPHKA30B, PAcnopsKeHHii. NopyuyeHHH BbILLIECTOALIEI0 PYKOBOACTBA. NECTBYIOLINX
HOPMATHBHO-NIPABOBbLIX AKTOB 110 CBOEMY NPOQHIIO ACATENLHOCTH,

«  paunoHansHoe W A(Q(EKTHBHOE HCMONb30BaHHE  MaTepHalbHBIN, ()MHAHCOBBIX K
KaJIpOBBIX PECYPCOB;

¢ COCTOAHHE TPYAOBOIl H HCMOMHHTENLCKON AHCUHIUIMHBI B ApPXMBE. BLIMOTHCHHE CBOMX
(p)YHKUHOHANBHBIX 00s13aHHOCTEH

«  co0mozeHHe Npasuil BHYTPEHHErO pacropsi/ika. CaHMTapHO-MPOTHBOIMHIAEMHHECKOTO
PeIKHMA, TPOTHBOMNOKAPHO§ Ge30MacHoCTH U TEXHHKH 0e30MacHOCTH;

«  BejeHHe JOKYMEHTALHH. NPeayCMOTPEHHON AeHCTBYIOUHMH HOPMATHBHO-MPAaBOBLIMH
JOKYMEHTAMM,

°  TIPENOCTABIEHHE B YCTAHOBJICHHOM IMOPAIKE NIOCTOBEPHON CTAaTHCTHYECKOH W HHOM
HH(POPMALHHK O AEATENbHOCTH apXHBa;

©  [OTOBHOCTL ApXHMBa K paboTe B YCIOBMSX YPE3BbIHAHHbIX CUTYaLMH.

6.2, OTReTCTREHHbIC 32 BeAeHHE JIe0TPOH3BOACTBA. NOATOTOBKY H MPEACTABICHHE NOKYMEHTOB
O XpaHenie B apxue. Haznauaores saseayiomy HOY.

7. Komniiekrosanue apxmnsa

7.1. [loAroToBKA JOKYMEHTOB K Mepejaue B apXHB JA0IIKONLHOr0 00pa3oBaTeNbHOr0 YUPeKACH !
BKJIIOUAET HKCHEPTH3Y HAaydHOH M [PAKTHYECKOH LEHHOCTH JOKYMEHTOB, oopmieHne e,
COCTABJICHHE OTHCIH.

7.2, Dkeneprsa UeHHOCTH TOKYMEHTOB:

«  JKCHEpPTH3a LEHHOCTH [OKYMEHTOB — OMpeje/ieHHe LEHHOCTH AOKYMEHTOB C LElbio
oTbopa MX HA XpaHeHHe W YCTAHOBJIEHHE CPOKOB XPaHEHHS. DKCMEPTH3Y LUEHHOCTH
nokymentos B JIOY ocyluecTBAsIET NOCTOSHHO ASHCTBYIOWIAN SKCIIEPTHAS KOMHCCH,

©  9KCMEpTHAas KOMMCCHSI HAa3HA4yaeTcs [MPHKA3oM  3aBEYyIOLIEro J1OY. B cocras
JKCMEPTHOM KOMMWCCHH BKJIOUAIOT HE MEHee TpeX COTPYAHHKOB, B TOM HHCIC B
00sI3aTENbHOM MOPAJKE JHLO, OTBETCTBEHHOE 34 BEJGHME apXHBa AETCKOro caid.
CekpeTapem IKCHePTHONH KOMHCCHH HA3HAYAIOT CeKpeTaps JIOY. DKenepTHas KOMHCCHS
Ha 73acelaHuAX paccMAaTpHBAeT: HOMEHKNATypy [AeNl AETCKOro caza. ONHCH Jed
MOCTOSHHOrO XPAaHEHHs U MO JIHUHOMY COCTaBY. AKTbl HA JOKYMEHTBIL. BBLICTACMBIC K
VHHYTOKEHHIO.

7.3. Odopmaenne e

o OCAd NOCMOSINIORO Xparients NOAWHBAIOTCS B TBEPIYIO 00/0IKKY MPOYHLIMH HHTKAMH.
JINCTBl HYMEPYIOTCS B [PABOM BEPXHEM YIJY [POCTbIM KapaHialloM. KonmnuecTso
NMHCTOB B KA’KIOM fene He no/pkHo npesbiath 250, B koHue nena Ha OTAENLHOM JTHCTE
cocTaBlsieTcs 3aBepHTeNbHas HaanuCh:

« WA O0NOIKKE AeN MOCTOSHHOrO XpaHeHHs [0MKHbI OblITb MPOCTAB/IEHBI CJCAYIOLIME
PEKBH3HTBI: MOJHOE HAHMEHOBAHHE BBILIECTOSAILEIT Opranu3alii, HaHMEHOBaHHE J1OY.




HoMep (MHIEKC) Jena 1o HOMEHKIaType. 3arojloBoK nena. KoJM4ecTBO JIMCTOB, CPOK
XpAHEHHs HIH OTMETKA «XPaHUTh NOCTOSHHOY. HOMEP (poHmIa. OMKCH, AENa;

e [0 OKOHY@HHMKM JE/IONPOH3BOICTBEHHOTO roida B o(opmneHHbIe  OONOKKH e
MOCTOSIHHOTO XPAHEHWs BHOCATCA HEOOXOMMMBIE YTOUHECHHA: B 3arOJIOBKH  JIeM,
COAEpKALLUX  PACMOPSAANTENbHBIE  NOKYMEHTbI (MpuKasbl, MPOTOKOJbI), BHOCATCS
HOMEpA: eCM JIENO C NEPEeNHCKOil COCTOWT M3 HECKOIbKHX TOMOB, B KaiJ0M TOME
yKa3LIBAETCS KOPPECMOHACHT. ABTOP. TEPPHTOPHA. APYTHe nanmuble. B kammaom ToMmE
yKa3bIBAETCS JaTa (UHCIO, MECsL, roj) Hatama n OKOHHAHHA NAHHOTO TOMa. TouHbIe
faThl  NpOCTaBAsOTCA Ha  o0noXKax st fplcTpOro  MOHMCKA JIOKYMEHTOB B
mocnenyiouem: 13 3aBepuTeNbHOH HaanncH Ha 00JI0IKKY Jiesia BBIHOCHTCS KOJIHYECTBO
JIHUCTOB B [ENe;

e paAnMCH HA OOMOKKAN JeN MOCTOSHHOrO M J0ArOBPEMEHHOrO XPAHEHHI cnenyer
[POU3BONTL UYETKO. CBETOCTOHKHMH HEPHHITAMH:

«  Oas ydeTa KOJM4ecTBa JIMCTOB B Aene M ukcannu ocodeHHOCTEH HX HYMEPALKH Hd
OT/elIbHOM JIMCTE COCTARNAETCS 3aBepHTENLHAA HALNHCD.

e B 3ABEPUTENLHONH HALAMHCH YKA3LIBACTCA KOMHUCCTBO JIHCTOB (uupaMy U MPOTHICHIO) B
Aene. 3apepuTeNbHAs HAAMMCH TMOAMHCHIBACTCS COCTABHTE/IEM C yKasaHHem ero
JIOJDKHOCTH M JIaThl COCTABIEH S

°  BHYTPEHHsS ONHCh COCTABMSETCS K JIENaM MOCTOAHHOIO H ponroepeMenHoro (cpoime 10
feT) cpoka XpaHenws, copMHPOBAHHBIM MO Pa3HOBHIAHOCTAM JIOKYMEHTOB, 3arofioBKi
KOTOPbIX HE PACKPbIBAIOT KOHKPETHOE COACPIKAHHE NOKYMEHTOB (0C00O0 IEHHBIE,
JAWUHbIE Aena U ap.).

7.4, Onucanie A0KYMEHTOB [MOCTOAHHOTO CPOKA XPAHEHMN A

«  OUMCH COCTABASIOTCA pasienbHO Ha Jefa MNOCTOAHHOrO XpaHEHH: [0 OCHOBHOI
eaTeNLHOCTH B HA JeNa Mo THYHOMY COCTaBy:

o QMUCH COCTABSIIOTCA AENOTPOU3BOAHTEICM:

. ONUCh BEAETCA B eMHOMN BANOBOH HyMepalny B TeHEHHE HECKOJIbKHX JIET:

« {4 ena c MCTEKIIHM CPOKOM XPaHeHHS COCTaBIACTCS akT 00 YHHUTOIKEHHIH!

« [0 OKOHYAHHH ACTOMPON3BOACTBEHHOTO roia B JIOY npoussomuTest 0TOOP AOKYMEHTOB
HOCTOSSHHOIO CPOK: NPAHEHHs JUIsl BKIIIOUEHHS HNX B OTHHCD. Onuck COCTOUT H3 TOAOBLIX
Pa31e0B. BHYTPH TO[da [Jena pacnonaraiores no ¢TeneHi 3HAYHMOCTH € YUETOM
HOMHHAILHOrO NPHHLHIMA (B COOTBETCTBHIIH C HOMEHKIATYPOH YUPEKIAEHHS);

«  OnWCH COCTABMSIOTCS pa3lenbHO Ha Jena NOCTOAHHOrO XpaHeHnusa Mo OCHOBHOI
JeAITeNLHOCTH M Ha JIENA M0 THYHOMY COCTaBY:

e QIHCH COCTABISIIOTCS CEKPETAPEM.

7.5. Jera apexiennoco xpanenus 0QOPMIISIIOTCS yNPOLICHHO: OHH HE [OAIIMBAIOTCH, JIHCThI B HHX
He HYMEpYIOTCs., YTOUHEHHE Ha 0OMOIKKAX HE MPOH3BOAMTCA. OMKMCH Ha Aefla He COCTaBJIAIOTCH.
yueT BejeTcs 110 HOMEHKIaType Ael.

8. Venosus XpaHeHus JIOKYMEHTOB B apXHBe

8.1. JlokymeHTbl apXuBa XpaHsrcs B apXUBOXPaHHJIHLIC JIOMIKOABHOro 00pa30BaTe/bHOr0
VUPEIKAEH M.

8.2, He nomyckaeTcst pasMeliieHie apxHBa B NOABATLHBIX 1 HEPIATHBIN MOMELIEHISIX IeTCKOro caia.
8.3. APXHBOXPAHHINLIE AOMKHO ObITH yAaneHo or n1aB0paToOpHEIX, MPOH3BOACTBEHHBIX. ObITOBBIX
HoMeLleHHil 1 He UMETh 00X ¢ HUMK BEHTHISUHOHHBIX KaHAJIOB. ApPXHBOXPaHKIHILE OTACTACTCS
OT COCEIHHY TOMEUIEHHT HECrOPAEMBIMI CTEHAMMU H MEPEKPLITHAME C MPECTani OTHECTOHKOCTH
He MeHee ABYX vacoB. B apxupoxpaHunnuie He A0rycKaeTesd npokaanaka Tpyd BOAOCHAOKEHHA i
KAHATM3ALH,. TEXHOJIOTHYECKHe HilH ObITOBbIE BbIBO/bI BO/LbI.

$.4. ApPXHBOXPAHWHILE JOKHO HMETb CCTECTBEHHYIO MM MCKYCCTBEHHYIO  BEHTHIALHIO.
obecretBaoLLYyI0 PELHPKYISLIIO BO3AYXA, CTaGMIBHOCTD TEMITEPATYPHO-BJIAKHOCTHOIO PEKNMA.
.5. Bce mnocrynaiomme B apxus JOY JIOKyMEHTBI pa3MeLaloTCs B apXHBOXpaHMJIMLIAX Ha
CTALOHAPHBIX H/HITH MEPEABHIKHBIN METALTHICCKHX crennajkax. B METATHUECKHX MKapax i



KOUTEHHCpaN.
Q 6. Crennazkil AOMKHBEI ObITh YCTAHOBAEHbI NEPNEHAHKYSAPHO CreHaM ¢ OKOHHLIMH MpoeMamiu. a B
nomvelileHii 0e3 OKOH - € YHUETOM ocobeHHOCTEl nomeltenus 1 000pynoBaHis. He nonyckaercs
pasMeLeHHE CTemaueH BIIIOTHYIO K HAPYJKHBIM CTEHAM 3aHHs H K HCTOHHHKaM Tera.
Q7. PaccraHoBka crennaxeil M 1nkaoB OCYILICCTBIACTCA B COOTBETCTBHMM CO CHENYIOWHMH
TpeboBaHMAME:
s paccTosiHne MeMHKAY pAaiaMi crerutadkeit (raBHbIi MPOXO1) — HE MEHEE 120 em;
«  paccTOsHHE (MPOXOM) MEKAY CTE/IKAMI = He MeHee 73 CM;
¢ pACCTOAHHME MEWALY HapyuHoil cTeHoll 31aHns W CTENIKAMI. rapasuieNbHbIMH CTeHE — HE
meHee 75 ML
«  paccTOsIHHE MEXKAY CTEHOF 1 TOPLOM crennaia wii mkada (00xoa) — HE MEHee 45 eMm:
»  paccTOsiHHE MENy MOJIOM H HusKkHell monkoil crennaxa (wkada) — HE MCHEE 15 cm. B
LOKOMLHBIX Takax — He Menee 30 oM.
8.8, [IpoTiBonokapHbii —pekIM B APXHMBOXPAHMINIIAX. [I€  Pa3MEeLLacTe apxu  J1OV.
YCTAHABINBACTCS B COOTBETCTBHM € [Mpasuiaami  NPOTHBONOKAPHOTO peskiva B Poccniickoil
(denepattin o1 16 ceHTsops 2020 roma Nal479.
8.9. ApxuBHBIC TOKYMEHTbI CIEAYET XPAHHTE B TeMHOTE.
.10, 3auTa JIOKYMEHTOB OT JeficTBHs CBETA obecrieunBaeTcs XpaHeHneM JOKYMEHTOB B KopoOKax.
narnkax 1 nepernaerax. b wkadax win Ha crennakax 3aKpbITOrO THIIA.
8.11. YpoBeHb HCKYCCTBEHHOTO OCBELLCHHS B KHUFOXPAHNINILAX J0JKEH COCTABIATE HE menee 100
JIOKC.
 12. B apxHBOXpAHWIMLIE Jjisl XpaHEHUS NOKYMEHTOB yCTAHABAMBAIOTCS CACAYIOUIME MapaMeTpbl
TeMepaTypHO-BIaKHOCTHOTO PEeKHMA:
« Ul XpaHEHHs JOKYMEHTOB Ha GyMasKHOM HOCHTENE — TeMNepaTypa 17-19°C, oTHOCHTE/bHAS
pascHoCTh Bosayxa — 50-35%.
¢ 13, [NowvelteHus apxuBa JOWKOIBHOTO 06pazoBaTeNbHOr0 YUPEHKACHHA JAOMIKHBI COJEPIKATECH B
GHCTOTE. B YCIOBHSIX, HCKIKOUAIOLIHMX BOSMONKHOCTE [10SIBJICH M TLIECEHH. HACEKOMBIX, ITbLI1H.

9, 3aKMIOUHTEeAbLIbIC MOTOKEHI

91 Hacrosuee [Monoxerue 00 apxupe ABIACTCH nOKANbHBIM  HOPMATHBHBIM ~ GKTOM.
npuivaetes Ha Odiem cobpannn paboTHHKOB JOWKOILHOTO 06pa3oBaTeNbHOTO YUPEHKASHIA H
yriepzkaaetes (o BeoOMTCA B nefiersie) 3apeaytommm JOY.

9. Bee uiMeHeHus it JLONOJHEHHs, BHOCHMbIC B nactosutee [Monowenue. odopmisiores B
fucbMerHoil  opme B COOTBETCTBHH 7elCTBYIOUIHM  3aKOHOAATENLCTBOM Poccuiickoii
denepaln.

93, TMonoxkenne o6 apxuse JIOY npuHHMaeTcd Ha HeonpeaeneH bl CPOK. M3meHenust u
nononnenns K [lonoxenuio NpHHAMAIOTCA B nopsike. MPeiLycMOTPEHHOM n.9.1. HacToAUICro
[TonomweHms.

9.4, Tlocne npuHsTHA [Monoxcenus (HH H3AMEHEHHIl ¥ JIOTIONHEHHH OTAC/IbHBIX NyHKTOB H
pA31E0B) B HOBOH peaKuiu npebiayLilas PEAaKLHs aBTOMaTHHIECKH yTpauMBaeT CHITY.



